AIMUHHUCTPALIMSA MYHUITUITAJIBHOT'O OBPA3OBAHUS
«IJIBHUHCKWUU PAIOH» VIIBSTHOBCKOM OBJIACTU

PACIIOPAJXEHMUME

A %f‘i%ﬂ 2023 rona N LA

Ox3. N°__

¢. Bombuioe Haratkuuo

06 yrBepsknennu HucTpyRIMm
110 paboTe c 00paIeHUSIMA 1 3aIIPOCAMM POCCHIACKUX
Y MHOCTPAHHBIX I'PaXaH, I 6e3 rPpaskIaHCTBa, 00beIMHeHIIA IPaKIaH,
B TOM 4MCJIe JOPUAMIECKUX JINI, B aMUHUCTPALMM MYHUIIUIIATHHOTO
o6pasoBamnsa «LIMIBHUHCKMIA paitoH» Y IbLIHOBCKOM 00/1aCTH

B memax ycTaHOB/IEHMSI €OMHOrO Iopsaka paboTel ¢ O6palleHys M
M 3arpocamy POCCUMCKUX IPaskaaH M MHOCTPAHHBIX IPaskIaH, i 6e3 rpaskIaHCTB:
obvenyHeHW)t TPaKAaH, B TOM YUCIE OPUAMYECKUX JIAL, B aIMUHUCTPALH
MYHULIMATIATLHOTO 06pasoBanus « [ IMapHUMHCKIUI paiton» Y IbIHOBCKOM 06J1aCTH:

1. VrBepoute mnpuiaraemyio HWHCTpykuuio mno pabore ¢ 06palieHusIM
M 33IpOCaMy DPOCCMMCKMX ¥ WMHOCTPAHHBIX TIpakmad, Jiul, 0e3 TpakmaHCTB
oO0BemMHEeHUM TpaKOaH, B TOM UMCIE IOPUAMYECKMX JIMI, B aIMMHMUCTDALM
MYHULIATIAIBHOTO OOpasoBanms «LIMIBHMHCKMI payioH» YJIBSHOBCKOM 06J1acT
(manee - VIHCTpYRIMA),

2. PyxoBoputensm oTpacieBbIx ((QYHKUMOHANBHBIX), TEPPUTOPUATBHBIX
CTPYKTYDPHBIX IIOAPA3eNeHui aIMMHUCTPAIMM MYHUIMIIAIBHOTO 06pa3oBaHy
«IIMMPHUMHCKMY payoH» YIIBSHOBCKOM 007acT# 00ecrednTb HEYKOCHUTEJIBHC
cobmonenne MHCTpyRUIMHK,

3. IlpusHare  yTpaTUBLIMM  CWIY  DaclopsDKeHue  aIMUHUCTPaly
MYHALIANAILHOTO 06pasoBanmst «LIMUIBHUHCKMI payoH» YIIBSHOBCKOM 06/1acTH (
28.12.2017 Ne°178-p «O6 yrBepskaenuy MHCTpyKIuK Mo pabore ¢ obpaieHusamu
3anpocaMy TPaKOaH ¥ OpraHM3auyii B aIMWHMCTpaUMM MYHMIMIIATBHOI
o6pasoBanus « [MIbHMHCKMIL pajioH» VY IIbTHOBCKOM 001acT».

4. Hacrosiiee pacloOpsDKEHME TIIOIJIEKMUT pasMelleHMI0 Ha O(QUIUaIbHO
cajtTe afIMMHMCTDAIMY MYHULMIIAIBLHOTO O6pasoBanus <«LIMIbHMHCKMI paior
VIbAHOBCKOM  o6nacT B MHGOPMAI[MOHHO-TE/IEKOMMYHMKALMOHHONA  Cel
«IHTEpHEeT».

5. KoHTpo/b 3a MCIIOJTHEHMEM HACTOSILETO DACIOPSIKEHMS] BO3JIOKUTD ¥
DYKOBOIWTENA  aIapara  agMMHMCTPaIMM — MYHMIMIIATBHOTO  06pasoBaHy
« L IMmbHMHCKIUI parton» YiesaHosckoy obnacty Kuproxury H.B.

W.o. I'naBbl agMUHMUCTpALA @@M .M. ®ponos



VTBEPXKXIIEHA
pacrnopsbKeHueM aIMUHUCTPaLUA
MYHULMIIATBHOIO0 06pa30BaHus
«IynpHUACKUI payioH»

Y IbSIHOBCKOM 06J1acTH

oroly. M. 2023r. N2 ll 3 =0

HMHCTPYKUUSA
110 paboTe ¢ 0GpaLeHNAMY ¥ 3aIIPOCAMY POCCUMCKUX M MHOCTPAHHBIX
rpaskfiaH, UL 6e3 rpaskaaHCcTBa, 060 beAMHEHNII IPAYKIaH, B TOM
YiCIIe YOPUANYEeCKUX JINI, B aAMUHUCTPAUMM MYHUIMIIAIBHOr0 06pasoBaHs
«IunbHMHCKUIA paiioH» YIbAHOBCKON 00/1aCTH

1. OBume nooxxkeHus

1.1. Uuctpykuma mno pabore ¢ OOpalIeHMSIMM M 3aIpocaMy POCCHUMCKUX
M VIHOCTPAHHBIX TPaXIaH, Jul, 6e3 rpaXkaaHCTBa, 00beAMHEHUI T'pakmaH, B TOM
yucie IOpUAMUYECKMX JML, B aMMHUCTPAIMM MYHULIMUIATILHOTO 0Opa3soBaHMUs
«InnpHMHCKUY payioH» Y IbIHOBCKOM obnactu (manee — MucTpykims) paspaboraHa
B coorBercTBuM ¢ Koncruryuuen Poccuiickon ®@enepanmm, DenepajbHbIM 3aKOHOM
or 02.05.2006 N®¢ 59-®3 «O mopsigke paccMOTpeHMs OOpalieHWMIA T'paskIaH
Poccuiickon @epepanun» (nanee — @emepanbHblii 3akoH N° 59-D3), DepepanbHbIM
3akoHoM OT 09.02.2009 N°® 8-®d3 «O6 obecmeuenum poctyma K MH@Opmaumumu O
OEesTeIbBHOCTY TOCYAAapCTBEHHbIX OPraHOB M OPraHOB MECTHOI'O CaMOYIIpaB/IeHMUSI»
(manee - @epepanbHb 3akKOH N° 8-D3) u 3akoHOmATENHCTBOM POCCUIICKON
Denepanun.

1.2. MHCTpYKUMEN YCTaHABAMBAETCS eMHBIM MOPANOK IIpUéMa, perucrpanum,
pacCMOTpeHMS U XPaHeHMsl IMOCTYNMMBIIMX B aapec [iaBpl amMUHMCTpaLIA
MYHALMIIAIBHOTO 06pasoBanmst «LIvIbHMHCKMI paiioH» YJIbSHOBCKOM 06/acTu
(manmee - ['maBa aqMMHMUCTPALIMN) ¥ aIMUHUCTPALMM MYHULIMIIATLHOTO 06pa3oBaHus
«IMnTbHUHCKMI payioH» YJIBIHOBCKOM obmact (manmee - AJMMHUCTpaLus),
OOKHOCTHBIX JIMI[ aAMUHUCTPAIMU OT POCCUMNCKUX M MHOCTPAHHBIX I'DAKAAH, JIUL]
6e3 rpaskgaHCTBa, OObeOMHEHUN TPAXKIAH, B TOM YMC/IE IOPUOMIECKUX UL (Janee —
3asIBUTEJIb), OOpaleHnit B MMCbMeHHON opme, HopMe 3/IeKTPOHHOI'O JOKYMEHTA U B
ycTHOM (hopme (nasee — obpallieHne), 3arIpocoB MHpopMauuy o fesTenbHocT [1aBbl
aIMUHNACTpaUMX ¥ AgMuHMUCTpauuu (pajsiee - 3ampoc), a TakKe TEeKCTOB,
HalpaB/IeHHBIX IS O3HAKOMJIeHMs Jmb0  comepsKaliux  MO3[paBieHue,
CcODOJIE3HOBAHME, W/IV TIOJIOKUTE/IbHYIO OILIEHKY AesTeabHOCTHY (61arogapHoCTh) U He
COOTBETCTBYIOUMX TpeboBaHMsM, npembssasevbiM DegepanbHbiM 3akoHoM N° 59-
®3 k obpauienmsam u DegepanbHbiM 3akoHOM N° 8-D3 Kk 3ampocam (manee —
HeoOpalleHus), a TakKe KOHTPOJIS 33 COOMIOfeHMeM IOpSAKa pacCMOTPEHNs
06palIeHunit 1 3aIIpOCOB, aHaIM3a COCTOSHUS PaboThl ¢ 06paleHnIMu M 3arpocamu,
OpraHM3alyu ¥ IPOBEIeHMs JUYHOrO Tpuéma rpakaaH [J1aBoi amMUHUCTPaLuy,
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IOJDKHOCTHBIMM JIMIIAMY aiMUHVCTPALIN.

1.3. OcHOBHbIE TEPMMHBI, UCIIO/Ib3YeMbIe B IHCTpYKLMM:

1) obpanienue — HarpaB/ieHHbIE [J1aBe agMUMHMUCTpALMK , B AIMUHUCTPAIMIO
UM OOJKHOCTHOMY JIMLY agMUHUCTpAUMM B MUCbMeHHOV (Gopme wm B dopme
5JIEKTPOHHOTO HOKYMEHTa ITpeAjiosKeHue, 3asB/IeHre Wi Xanoba, a TakKe yCTHOe
obpaillenye 3agBuTesisi K [1aBe amMuHMCTpaumMM, B AIMMHUCTpALMIO, K
JOJKHOCTHBIM JIMLIAM aAMUHUCTPALINAN;

2) ofbpaieHue B ImMCbMEHHOM (opme - obpallieHue 3asgBUTENS, B KOTOPOM
OOKYMEHTHpOBaHHas MHbopMaLus npencras/ieHa JFoObIM TUIIOM ITIMCHEMA;

3) obpauieHue B yCTHO! (opme - obpaiueHue 3asBuTesss, 0hOpPMIEHHOE
I10 pe3y/bTaTaM MPOBeeHNs IUYHBIX IPUEMOB, BbIE3THBIX JIMUHBIX TIPUEMOB;

4) obpaienye B GopmMe 3JIEKTPOHHOIO JOKYMEHTa — OOpallieHue 3asiBUTEJI,
B KOTOPOM JOKYMEHTUPOBaHHasl MH(GOpMaLus MpefcTaBjieHa B 3/IEKTPOHHOM (opMme;

5) obpaleHne, He IIOANAIOIIEECS IIPOYTEHUIO - OOpalleHue 3asgBUTEIS
B MMCBbMEHHOM (DOpMe C HepasaMYMMbIM MO0 TPYAHOUMTAEMBIM TEKCTOM, a TaKKe
obpallleHne C TMPONMyCKaMy TEeKCTa, He II03BOJISIOIIVMM OIpPene/NTh BOIIPOCHI,
conepsKalecs: B 00paiesmn;

6) KOJIJIEKTMBHOE OOpallleHre - COBMECTHOe obpaileHue ABYX u 6ojee
3agBUTENIEN IO OBILEMY [JIT HUX BOIIPOCY, a TaKKe 0OpalleHMe OT MMEHY TPYAOBbIX
KOJIIEKTUBOB, WIEHOB OJHOM CeMbM, PE30JIIONMM C TYOJMUHBIX MEPOIIPUSITUH,
TIOAIMCAHHbIE MX OpPraHM3aTopaMy M OTBevarollye TPeOOBaHMSIM, YCTAHOBJIEHHBIM
@enepanbubivM  3akoHOM 0T 19.06.2004 N°? 54-03 «O cobpaHuMsIx, MUTUHTAX,
OEeMOHCTPaIUIX, IECTBUSIX Y TUKETUPOBAHUIX»;

7) moBTOpHOE ObpailieHne — obpalleHne, IIOCTYIIMBIIEE OT OJHOIO M TOTO JKe
JIALIA TI0O OMHOMY ¥ TOMY K€ BOIIPOCY BO BTOPOM pas;

8) HeomHOKpaTHOE ObpaleHue — obpailieHne, IMOCTYIUBIIEE OT OLHOTO M TOTO
K€ JIMLIA TT0 OHOMY M TOMY ’Ke BOIIPOCY Tpu pasa u 6oJiee;

9) KoHTpONBHOE OGpalleHne — ObpalleHne 3asBUTeNsI, HallpaBJeHHoe ['1aBoi
agMMHUCTpALY, AIMUHUCTPALIMEN MY TO/DKHOCTHBIM JIMLOM agMUHMUCTPALUN OIS
paccMOTpeHMs B TOCyIapCTBEHHbIE OPraHbl, OpraHbl MECTHOTO CaMOYIpaBIeHus U
IOJIKHOCTHBIM JIMIIAM, B KOMITIETEHIIVIO KOTOPBIX BXOOUT PelIeHye MOCTaBIeHHbIX B
o6pallleHny BOIPOCOB, C ITPOCHOOV MPeJOCTaBUTh AOKYMEHThI MM MaTepuaabl O
pesyabTaTax pacCMOTPEeHUsT 0O palleHns;

10) coobiienre - yCTHOe COODIIeHWMe, MOCTYNMBIIEE OT 3asABUTEN 4Yepes
Enunyio tenedoHHYIO CIPaBOYHYIO CAYKOY AIMMHUCTpaLMM YU He IOMJIesKalee
perucrpauuu B MmogyJse «O6paieHyst rpaskaaH»;

11) cnyxebHBII [OOKYMEHT - OMGMLMAIBHBIA [OOKYMEHT, WCIIOIb3yeMbli
B TEKYILUE/i [eATeJIbHOCTM TOCYZAapCTBEHHBbIX OpraHOB, OpPraHoB MEeCTHOrO
CaMOYIIPaBJIEHUS MU JLOJIKHOCTHBIX JIALI,

12) paccmoTpeHme obpaieHuss - geucTBus [1aBbl  aAMMHUCTpALNM,
AnMuHMCcTpanmy, OO/DKHOCTHOTO JMIIA agMMUHUCTPALMy, Ppe3yJbTaTOM KOTODBIX
ABJISIeTCSI O6beKTUMBHOE, BCECTOPOHHEE ¥ CBOEBPEMEHHOE IPVHATHE PeIIeHus II0
CYIUECTBY [TOCTABJIEHHBIX B 0OpaIlleHn BOIIPOCOB;

13) npuHsiTe Mep — BBIMIOJIHEHME [EeCTBUII B COOTBETCTBMM C ITPUHSTBIM
[0 pe3y/bTaTaM pacCMOTPeHus OOpallieHyusi pelIeHVeM <IIOfJEepsKaHO» — IIOJTHOe
(dakTMUecKkoe yIOBJETBOPEHME IOCTABJIEHHBIX B OOpallleHMy BOIIPOCOB, TO €CThb



3

dakTHMyeckyM peayM30BaHHbIE IPEIJIOKEeHMs, (aKTUMUECKM YIOBIETBOPEHHbBIE
3asIBJIEHMS VIJIU 3KaJ100b1;

14) pesynpraTr pacCMOTpeHMsI OOpallieHusT - TNPUHATHE B OTHOILIEHUU
obpamenys I'naBoy agvmHMCTpanyy, AJZMUHUCTPaLeN WM JOJKHOCTHBIM JIMIIOM
aAMMHUCTPaLyy, B KOMIIETEHIUIO KOTOPOrO BXOIMUT pELIEeHME IIOCTABJIEHHOrO B
obpaijeHny BOMpOCa, OZHOTO W3 CHAEAVIOIIMX PELIEHUN: <«IIOAAepsKaHO»,
«Pa3bSICHEHOY, «He MOMIEePsKaHOY;

15) «mopmepskaHO» — pelleHue, B COOTBETCTBMM C KOTOPBIM IPEIJIOSKEeHMe
3as9BUTE/ISI TIPU3HAHO 1e/1eco0bpasHbIM, a 3asBJIeHMe WM Kayjoba 3asaBUTeNI -
000CHOBaHHBIMY ¥ MTOAJIEKALIMMU YIOBICTBOPEHNIO;

16) «pa3bsiCHEHO» - pelleHue, B COOTBETCTBMM C KOTOPBIM 3asBUTENb
IIPOMH(MOPMMPOBAH O MOPSOKE peanu3aluuy MY VIOBIETBOPEHMUS MPEIJIOKEHMs,
3aSIBJIEHMSI VI JKAJIO0BI;

17) «He mopnepskaHO» — pelleHMe, B COOTBETCTBUM C KOTOPBIM IIPENJIOKEHME
TIPU3HAHO HelenecoobpasHbIM, a 3asB/ieHVe MM kajnoba — HeOOOCHOBAHHBIMMU
Y He TIOIJIEKAIYMY YIOBIETBOPEHMUIO;

18) muceMeHHBIM OTBET HA oOOpallleHyue -HamnpaB/IeHHbIA 3aSBUTENIO B
NMCbMEHHONM (GopMe IO YKa3aHHOMY B OOpallleHuM I[IOYTOBOMY Aaapecy WM II0
azpecy JIeKTPOHHOM MOYTbI CTYKeOHBIN JOKYMEHT CAeIVIOUIErO COLEepsKaHms:

a) O pesyjpTarax pacCMOTpeHMs OOpallleHuss ¥ TPUHATBIX B CIydyae
HEOOXOAMMOCTM Mepax, HalpaBJIeHHbIX HA BOCCTAHOBJEHME WIM  3aIUTY
HapyLIEHHBIX IIPaB, CBOOOH ¥ 3aKOHHBIX MHTEPECOB 3asBUTENS, C MHpOpMaLMen
I10 CYLLECTBY IIOCTaBJIEHHBIX B 0OpallleHM1 BOIIPOCOB U ITPaBOBbIM OGOCHOBAHUEM;

6) 0 BO3BpallleHUM >Kaj00bl 3asIBUTENIO B NMUCBbMEHHOM GopMe wiu B dopMme
9MIEKTPOHHOTO JOKYMEHTA C PasbICHEHMEM IIpaBa 00XKaJ0BaTb COOTBETCTBYIOILIME
pemenue win neictBue (6esneiicTBue) B YCTAHOBAEHHOM TOPSIKe B CYI B Ciydae,
eC/M HEeBO3MOKHO HarlpaBjieHyue >Kajobbl B TOCYNAPCTBEHHBIM OpraH, OpraH
MECTHOI'O CaMOYTIPaBJIeHMUSI WIM [JO/DKHOCTHOMY JIMIY, B KOMIIETEHLMIO KOTODBIX
BXOIMUT pELIeHMEe TIOCTAaBJEHHBIX B O0OpallieHuu BOIPOCOB, B COOTBETCTBUM
C 3aIIpeToM O HaIlpaBJIeHUM >Kajobbl HA PacCMOTPEHME B rOCYJapCTBEHHBIM OpraH,
OpraH MeCTHOTO CaMOYIpPaBJeHUS WM OO/DKHOCTHOMY JIMIYY, peLIeHue Wan
nevctBue (6e3mencTBie) KOTOPBIX 0OKaTYeTCs;

B) O BO3BpAIlleHUM 3asSBUTEIIO OOpalleHus B MICbMeHHOM Gopme miu B hopme
97IEKTPOHHOTO JIOKYMEHTa, B KOTOpOoM oOOxkamyercas cymebHoe pellleHue,
C pasbICHEHMEM TIOPSAKa 063KAIOBAHMS JAHHOTO CYIeOHOr0 pelleHns;

I) O HEZOMyCTUMOCTM 3JIOYNOTpedbsieHMs mpaBoM, e B oOpalieHuu
COJIepsKaTcs HEIeH3YpHbIe MO0 OCKOPOUTEIbHBbIE BBIPASKEHMS, YrPO3bl JKU3HY,
3J0POBBIO UM MMYIIECTBY [IOO/DKHOCTHOTO JIMI@, a4 TakKke YIEHOB €ro CeMbH,
6e3 oTBeTa M0 CYIIECTBY IOCTABICHHBIX B HEM BOIIPOCOB;

I) O HEBO3MOMXHOCTY IIPOUTEHMS TEKCTa OOpallieHMs B MMUCbMEHHON (opme
M OCTaBJIeHMu ero 6e3 OTBeTa IO CYHIECTBY IOCTABJIEHHBIX B OOpallleHuy BOIIPOCOB
M HEHarpaB/IeHUMM Ha PacCMOTPEHME B IOCYAapCTBEHHbBIM OpraH, OpraH MeCTHOIO
CaMOYIIPaBJICHMS. WM JO/DKHOCTHOMY JIMIIY B COOTBETCTBMM C MX KOMIIETEHIMeN,
ecyiu (pamMuIus 1 ITOYTOBBIV afpec 3asaBUTES TOAAI0TCS TPOYTEHNIO;

€) O TMpeKpalleHuy MepernucKy [0 HAHHOMY BOIMPOCY, eCau B OOpaleHuu
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COZeP’KUTCST BOIIPOC, Ha KOTODPbIN 3asBUTEII0 HEOJHOKpATHO (Tpu pasa u 6onee)
IaBa/lYChb OTBETHI B IMCbMeHHOM (dopMe uiay B (HOpMe 3IeKTPOHHOIO JOKYMEHTa
[0 CyIIeCTBY B CBSI3)M C paHee HAIPaB/ISeMBIMM OOpAalEHMAMM, M IIPU ITOM
B ObBpallleHuy He NPUBOJSATCS HOBBIE NOBOAbBI WM OBCTOSATENBLCTBA — IIPU YCIOBUH,
YTO yKasaHHOe oOpauieHyue 3 paHee HalpaBisgeMble OOpalleHMa HampPaB/IsUIACh
B OOVH ¥ TOT Xe IOCYAAapCTBEHHBI OpPraH, OpraH MeCTHOTO CaMOYITPaBJIEHMS MJIA
OIHOMY ¥ TOMY K€ JOJIKHOCTHOMY JIAIIY;

’K) O HEBO3MOXXHOCTY JIaTh OTBET IO CYIIECTBY [MOCTABJIEHHOIO B OOpaIleHuu
BOIpPOCa B CBS3M C HEAONMYCTMMOCTBIO PpasIViallieHMsi CBENEHMM, COCTaBJISIOLIMX
roCyJapCTBEHHYIO WM MHYIO OXPaHsIeMyIo hefepasbHbIM 3aKOHOM TalHY;

3) O HEBO3MOXXHOCTY! HaTb OTBET IO CYILECTBY IOCTABJIEHHOIO B OOpaleHNM
BOIIpOCa B CBSI3M C Te€M, YTO TEKCT OOpallieHMsT He ITO3BOJISET OIpPENeJUTb CYTh
NIpeNJIO’KeHNs, 3aBJIeHIST MU JKaI00BbI;

19) ycrHeI OTBeT Ha O6palieHue - OTBET Ha obpalleHue B YCTHON (dopme,
IaHHbIN 3aBUTEITIO B XO/I€ JIMYHOTO IIPHUEMa;

20) 06BbEKTUBHOCTE — AOCTOBEPHOCTD TOTYYEHHO O(UIMAIBHBIM, OTKPBITHIM
criocobom, B pe3yJbTaTe HelOCPeACTBEHHOIO 3HAKOMCTBA C (dakramyu uHbopMaLmy,
oueHka (axkToOB, MHOKYMEHTOB B YAaCTM WUX TMOMJIMHHOCTM M COOTBETCTBUS
YCTaHOBJIEHHBIM TPeOOBaHMUSIM, C MCKIIOUEHMEM OLHOCTOPOHHEr0 MHEHN;

21) BceCTOpPOHHOCTb — paspelleHyre [0 CYUIEeCTBY BCEX BOIPOCOB,
IIOCTAaBJIEHHBIX B OOpallleHMy, IMPUHATHE BO BHUMAHME [TOBOLOB BCEX YYACTHUKOB,
JCCllefoBaHue ¥ OleHKa MH(OpMalMy Ha OOBEKTUMBHOCTb, JOCTOBEPHOCTb U
JOCTaTOYHOCTB;

22) mpaBoBasi OOBOCHOBaHHOCTb —- OOOCHOBaHHOCThH IIPUHATOrO pELIeHMs
B COOTBETCTBMM C 3aKOHOZATEIHCTBOM: HAIMUYME CCHUIOK HA KOHKPETHBIE HOPMBI
IpaBa, IPaBOMEPHOCTb ITPUMEHEHMS TeX WMJIM MHBIX IPaBOBBIX aKTOB B KOHKPETHOII
CUTYALUU 3aABUTENS;

23) HampasiaeHue obOpallleHusi 0 KOMIETEHIUM - Hampasjenue I'1aBoi
aaMMHUCTpALMY, AIMWHUCTPAIMEN WM AOJDKHOCTHBIM JIMIIOM aJMUHUCTPaLUU
obpalleHus ¢ COMPOBOAUTENLHBIM JOKYMEHTOM B TOCYAAapCTBEHHbIV OpraH, OpraH
MECTHOTO CaMOYIpPaBJeHMS WM COOTBETCTBYIOMIMM [O/DKHOCTHBIM JiMI[aM, B
KOMITETEHIIMIO KOTOPBIX BXOIUT pPEIleHM e ITOCTaBIeHHbIX B 00palleHny BOIPOCOB;

24) COIIPOBOAMUTENBHBIN JOKYMEHT — CIY)KeOHBIM NOKYMEHT, HaIlpaBJIsieMbli
B IOCYZApCTBEHHBIM OpPraH, OpraH MECTHOT'O CaMOYIIPaBjIe€HUS UIU AOJKHOCTHOMY
JIMILY, B KOMIIETEHLIMIO KOTOPBIX BXOOMUT pEunieHue TOCTaBJIEHHBbIX B OOpalleHuu
BOIIPOCOB, C MIPWIOXKEHMEM OOpaIlleHNs [JIsl er0 pacCMOTpeHust b0 HaIpaB/sIeMblit
B I'OCYJapCTBEHHBIM OPraH, OpraH MECTHOTO CaMOYIIPaBJIeHUs MU ITOJKHOCTHOMY
ULy, K IIOJHOMOYMSM KOTODBIX OTHECEHO IIPeNoCTaBJeHNe 3alpalliBaeMoi
nHdopmalm, ¢ IPUIOKEHNEM 3aITPOCa;

25) TUMOBO OBIIEPOCCUACKUI TEMATUUYECKUIA KaaccudukaTop obpalieHuin
rpakmad — yreepKaeHHs Agmvuunuctpanuein [Ipesunenta Poccuiickon Denepaiinm
[lepeyeHb BOIMPOCOB WM TIOABOIPOCOB, OOBEOMHEHHBIX B COOTBETCTBYIOIIME
BOIIPOCHI, KOTOpbIE CTaBATCS B oOpaljeHun auboO 3ampoce, C OTHECEHMEM
UX K COOTBETCTBYIONIEN TeMe, TEMATuMKe M pas3aeny Ha OCHOBAHUM AHHOTAUMNA
obpallleHnii ¢ NPUCBOEHMEM COOTBETCTBYIOIIMX YEThIPEX3HAUHBIX LUM(PPOBLIX KOLOB
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IO BOITPOCAM, BOIIPOCaM, TeMaM, TeMaTUKaM U paszesiam;

26) yBemoMmsIeHMe - CHOY)KEOHBI [OOKYMEHT, Halpas/seMbld ['71aBoii
agMyHUCTpaIUY, AIMUHUCTPALME! MIM [IO/DKHOCTHBIM JIMLOM agMMUHUCTPALAN
3asIBUTEJTIO:

a) 0 HampaBleHuu (mepeanpecaumun) obpaiieHus Ha PacCMOTPeHue B APYroun
rOCYJAapCTBEHHbI OpraH, OpraH MeCTHOrO CaMOYIIPaBJIEHUS WIM JMHOMY
IOJDKHOCTHOMY. JIMITY, B KOMIIETEHLMIO KOTOPBIX BXOAUT PEIIEHNME TOCTaBJIEHHbIX
B oOpallleHnM BOIIPOCOB;

6) O mpomyIeHUM Ha KOHKPETHOEe KOJIMYECTBO IHeH, HO He Hosiee yem Ha 30
IOHel, CpPOKa pPacCMOTPeHus OOpalleHus B CBSISM C HalpaB/IeHuMeM B [Ipyrue
rocyJapCTBeHHble OpraHbl, OpPraHbl MECTHOTO CaMOVIIPaBJIEHUSI W  MHBIM
OO/DKHOCTHBIM JiMLIAM (33 MCKJIFOUEHMEM CYIOB, OPraHoOB [O3HAHMS M OPraHoB
MIpegBapUTEIbHOTO CIENCTBUSI) 3apoca HOKYMEHTOB ¥ MAaTepMasioB, B TOM 4KCIIE
B 97IEKTPOHHOM (hopMe, HeOOXOIUMbIX IS pACCMOTPEHMSI 0O PaLEHNS;

B) O HampasieHuu (Tepeagpecanyy) 3anpoca B roCyaapCTBEHHBIN OpraH Win
OpraH MeCTHOrO CaMOVYIIpaBJeHMUS, K TIOJHOMOYMAM KOTODPbIX OTHECEHO
TpenoCTaBieHNe 3ampalBaeMoi MHpopMaIn;

r) o6 OTCcpouke OTBETA HA 3aMpoc C yKazaHWeM e€ NPUUMHBI U CPOoKa
MpefoCTaB/IeHMsl 3amnpalipaeMoi uHGOpMalny, KOTOPbII HE MOSKET IIPEBBIIIATH
15 pmeit cBepx ycraHoBienHoro DemepanbubiM 3akoHom N°? 8-D3 cpoka orsera
Ha 3arpoc;

o) O TpuHATUM OOpaljeHus, sampoca K pacCMOTPEHMIO C YKa3aHMeM
PEruCTpalMOHHOTO HOMepa, HOaThl peructpaumu B AAMMHUCTpauyy o6palleHums,
3a1poca;

27) UCIONHUTENb — NO/DKHOCTHOE JUI0 AIMMUHMCTpAINM, YIIOTHOMOYEHHOTO
Ha pPacCMOTpeHMe 0bpalleHns;

28) aHHOTAIMS — KPAaTKOe COIepsKaHMe BOIIPOCOB, MTOCTABJIEHHBIX 3asBUTEIEM
B oOpareHuu, 3amnpoce;

29) aHoHUMHOE obpalleHne — obpallleHue 3asiBUTE:

a) B ImMCbMeHHOM ¢opMme, He copepskailee (ammuanio WM ITOYTOBLINA azjpec,
10 KOTOPOMY AOJIKEH OBITh HAITPABJIEH OTBET;

6) B (opme 37eKTPOHHOrO IOKYMEHTa, He copepskaiiee damminio, ampec
SJIEKTPOHHOM IIOYTHI, €C/IM OTBET AO/IKEH OBbITh HANpaB/ieH B GopMe 3/IeKTPOHHOTO
OOKYMEHTAa, WMIM IIOYTOBBI aapec, ecjM OTBeT MAO/KeH ObITh HamnpaBieH
B IIMCbMEHHOU hopme;

B) B vycrHOM ¢dopme 6e3 IpembsSIBICHUS [OOKYMEHTA, YAOCTOBEpSIOILero
JIMYHOCTD 3asBUTENS (ITaCIopTa MM MHOTO JOKYMEHTA);

30) sampoc - obpalleHMe IOIb30BaTeNss MHDOpMaLMelr B YCTHOM WU
mucbMeHHo ¢dopMe, B TOM uMcle B BUAE 9IEKTPOHHOIO JIOKYMEHTa,
I'naBe  agMuHMcTpaumu, AgMuHuCTpaumu b0 K AO/DKHOCTHOMY  JIMILY
aIMUHUCTPALMM O TIPENOCTaBieHuyu uHbOpMauuu O [AedrenbHOCTH ['1aBbl
agMUHUCTPALMY, AIMUHUCTPALMHA, JOJSKHOCTHBIX JIVL aIMVUHMUCTPALIN;

31) mnosb3oBaTenb MHGbOpManuell - TrpaxknaHuH (Gusmyeckoe ML),
opraHu3anus (ropupymgeckoe JIULO), 0BIIECTBEHHOE obbenHeHNE,
OCYILeCTB/ISIIOIIME TTOUCK MHMOpMaluy O nesTesbHOCTY ['71aBbl afMMUHUCTDPALUA,
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AIMMHUCTpALINN, JO/DKHOCTHBIX JnL aIMUHUCT ALV, [Tonp3oBaTensamu
MHbOpMaLMen SBISIOTCI TakKXKe TIOCYLapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O
CaMOVIIPaB/IeHMs], OCYIJeCTBJISIIOLMe TOMCK  VyKa3aHHo  uHopmaumu B
coorBeTcTBUM ¢ DemepanbHbIM 3akoHOM N° 8-D3;

32) szampoc [OOKYMEHTOB ¥ MAaTepuaJioB - CJIYKEOHBIM [TOKYMEHT,
HalpaBjsSeMblii B  [OpPYyroyM TIOCYHZAPCTBEHHBIY  OpraH, OpraH MeCTHOIO
CaMOYTIpaBJIeHMsS WIM [O/DKHOCTHOMY JmLy (3a MCK/IIOYEHMEM CYIOB, OPraHOB
NO3HaHUS M OpraHoB IIPeBapUTE]IbHOTO CJIEACTBUS), O IIPENOCTaBJIEHUN
HeoOXOAMMBIX Il pACCMOTPEHMS 0OpallieHNs TOKYMEHTOB M MaTe€pPUasIoB;

33) paccMOTpeHme 3ampoca - OeUCTBusS [J1aBbl  aqMMHMUCTpALIMH,
AnmuHUCTpaumMu, HOJDKHOCTHOTO JIMIIA agMMHUCTpAaUMy, HalpaB/JeHHbIe Ha
IIPEeOCTaBJIeHMe OTBeTa Ha 3ampoC, B KOTOPOM COIEPXKUTCS WIM K KOTOPOMY
nmpuiaraetcss 3anpaumBaemass uH@opmauys Jsmb0 B KOTOPOM — COHEPKUATCS
MOTMBMPOBAHHBIM OTKa3 B IPEJOCTABIEHUNM YKa3aHHO MH(DOPMALN;

34) oTBeT Ha 3aIpoC — CIIY>KeOHbIN NOKYMEHT, HAPABIIEMbIN [TOKHOCTHBIM
JIMLIOM aJMMHMUCTPALVY TOJIb30BATENI0 MH(DOPMAIMEN, B KOTOPOM:

a) COLEPKUTCS MM K KOTOPOMY TIpMjiaraercs samnpaiiumbaemast mHGOpMaLys;

6) ykasaHbl Has3BaHMe, [JaTa BHIXOZA M HOMED CpEeICTBa MacCOBO
nHpopmauuM, B KOTOPOM ONybiMKOBaHa  3ampaiiuBaemMass  uH(pOpMAaLs,
M (MaM) I2JIEKTPOHHBIM anpec OQMUMATBHOrO CayTa, Ha KOTOPOM pasMelleHa
3ampalyBaeMas MHGOpMalys, ecau 3anpaluyBaemMas MHPOpMalus OIyb/IMKOBaHa
B CpencTBax MaccoBoit uHbopmauum aubo pasmemieHa B MH(OOPMAIMOHHO-
TEJIeKOMMYHMKaLMOHHOM ceTy «HTepHeT» (nasiee — ceTh «HTEpHET»);

B) COIEPKUTCS MOTMBMPOBAHHBIM OTKa3 B MPEIOCTaBIEHUM YKa3aHHOM
yHopManuy B CIy4asx, ecin:

COIepsKaHyue  3armpoca He II03BOJSIET  YCTAaHOBUTH  3aIPaLIMBAEMYIO
uHpopmanuio o gesgrenbHOCTM [y1aBel  agMuHUCTpanuy, AIMMHUCTpPALINHA,
IOO/KHOCTHBIX JIMI aAMUHUCTPALINM;

sampaimBaeMas MHQOpPMauus HE OTHOCUTCI K JeATeIbHOCTM [ '71aBbI
amIMUHUACTpaLUM, AIMUHUCTPALINAMA, TOJDKHOCTHBIX JIML] aMUHVCTPALIUN;

3amparnyBaemMas uMHQOpMAlMsI OTHOCUTCS K WHGOpMauyuyM OrpaHNMIeHHOTO
IOCTYTIa,

3ampammBaemMass uHGOpPMaUMs paHee IPeNoOCTaB/sIaACh  IOJIb30BATENIO
MH(pOpMaIe;

B 3aIlpoce CTaBUTCS BOINPOC O INPABOBOM OLIEHKE aKTOB, MPUHATBIX ['7aBoi
agMMUHUCTPALMY, AOMMHUCTpALIMEN, O MPOBEeNEeHUM aHanm3a nearenbHocTu [naBbl
agMUHUCTpALUM, AJMUHUCTPALUU, [OO/PKHOCTHBIX JIMI[ aOMUHUCTPALIAM WU
[IPOBEEHMM MHOM aHaJIUTUIECKON paboThbl, HENMOCPEeNCTBEHHO HEe CBSI3aHHOM C
3aIlMTON IIpaB HAIPaBMBILIErO 3aIPOC MMOIb30BaTe s MHbOopMale;

B 3aIIpOCe HE yKas3aH ITOYTOBbIM a/ipec, afpec 3JEeKTPOHHOM IOYTHI MM HOMED
(hakca mya HampaBiieHus OTBeTa Ha 3ampoc nmbo Homep TenedoHa, IO KOTOPOMY
MOJKHO CBSI3aThCS C HAMIPAaBUBIIIMM 3aITpOC MO/Ib30BaTeeM MHPOpMaILe;

35) pesyibTaT pacCMOTPEHMSI 3ampoca — HampasjieHue AIMUHUCTPaLMen,
INO/DKHOCTHBIM JIMLIOM aIMMHMUCTPALMM II0JIb30BATeN0 MHGpOpMalMeil OTBeTa Ha
3aIpoc, B KOTOPOM COOEPKUTCS WX K KOTOPOMY IIpMJIaraeTcsi 3arpaliyBaeMast
nHpopmanysa ubo B KOTOPOM  COMEPKUTCS MOTMBMPOBAHHBIM OTKa3 B
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pefOCTaBIeHMI VKa3aHHOM MHpOpMaLmy;

36) obuIMampHBI CAaUT — ODUUMANBHBIA CaiT AOMUHMUCTPALMM B CETH
«Mutepuer» (http:/www.cilna.ru/), comepskaimii MHGOPMAaLMIO O IEATEIBHOCTHU
['naBbl amMuHMCTpauyy, AAMUHUCTPAUMM , OOJDKHOCTHBIX JIMI[ 8IMMHUCTPALINA,
5JIEKTPOHHBIA afpec KOTOPOrO BKJIIOYAeT JOMEHHOE MMsl, IIPaBO Ha KOTOPOe
MPUHALJIEKUAT AIMUHUCTPALIAN;

37) obpalleHue, HaxosIeecs B PEXKVYME OKUAAHUS — 0OpalleHue, IIPUHATOe
K PacCMOTPeHMI0 AIMMHMUCTPALIMEN WM OOJIKHOCTHBIM JIMLIOM afMMUHUCTPALIMN, TI0
KOTOPOMY B rOCy[JapCTBEHHOM OpraHe, OpraHe MeCTHOTO CaMOYIIPaBJIEHUS W/UIN Y
IO/KHOCTHBIX JIUI] 3alpOoLIeHbl OOKYMEHTbl ¥ MaTepuasbl, HEeoOXOoMMble IS
paccMOTpeHust 0bpalleHns;

38) monynb «ObpareHus rpaskgaH» — aBTOMaTU3UPOBaHHasA MH(POPMALMOHHO-
nouckoBsast cucrema «O6pailleHusi rpaknaH» B €OWHON CUCTEME 3JIEKTPOHHOIO
IOKyMeHTOoo6opoTa AIMMHMUCTPALMHM, UCITIOIb3yemast I/ 06paboTKMU MOCTYIIAIOLIX
obpalleHnit, 3aIIpoCoB, HEeOOPALLIEHMIA;

39) DOMKHOCTHOE JIMI0 AIMUHUCTPALUY — JIAIO, TIOCTOSTHHO, BPEMEHHO WJIN
IO CIIelaIbHOMY IIOJTHOMOYMIO OCYIIECTBIIsItolIee QYHKINMY TPeACTaBUTES BIaCTH
JMb0O  BBHINOJIHAIOIIEE OPraHU3aLMOHHO-PACIIOPSIANTENbHbIE, aZMUHUCTPATUBHO-
XO3SICTBEHHBIE QYVHKIMM B AIMUHUCTPALNN;

40) «BupTyanmpHas IpuemMHas» - UHGOPMALMOHHBIA PECypc, KOTOPBIHA
pasMelléH Ha OQMUMaILHOM CayiTe M IpemHasHaueH Jjis HalpaBieHusa [jase
aaMMHUCTDALMY,  AOMMHUCTDALMU, AO/DKHOCTHBIM — JIMU@M  aAMMUHMUCTPALINA
obpaiuennit B GopMe 371eKTPOHHOTO TOKYMEHTA ;

41) cCOTpYAHMK — MyHUIIUTIATBHBINA CITy>Kaimii (paboTHUK) AIMUHMCTPALINN;

42) mwHeobpaiieHuMe - TeKCT, HaNpaBisieMbld HAa O3HAKOMJIEHMe, JinbO
copepyKalliMif TOJNOXKUTENbHYIO OLEHKY [esdTeJbHOCTM (6raromapHocTh), Jmbo
O3 paBJIeHNe, purIaleHue, mbo co6oIe3HOBaHUE;

43) mosgpaBieHye — TEKCT, He OTHOCSAIIMMICS K IPeIJIOSKeHMSIM, 3asBJICHVSIM
1 kamobam, comepiKallnii IPUBETCTBYUE ¥ IIOXKEIaHUS aApecaTy JIMUHOIO XapakTepa
II0 CJTYYar0 Kakoro-aubo coObITHs, MPasgHUKa;

44) mpurialeHne — TEKCT, He OTHOCSIIMICS K IPeJIOKEHUSIM, 3asBIeHUIM
M KajobaM, COAeplKalii TMpoCbOy  SIBUTHCSI, TIPUOBITH, MPUCYTCTBOBATH
Ha KaKOM-JM60 MEpOIpUsITUH;

45) cobosie3HOBaHME — TEKCT, HE OTHOCSIIMICS K IIPEAJIOKEHNSIM, 3asIBICHUIM
kajobaM, copepsKallMii COUYBCTBME (COCTpafaHue) OINpeneéHHOMY COOBITHIO
(HecuacTsio);

46) TeKCT, HampaBjsSeMbli HA O3HAKOMJIEHME, — TEKCT, He OTHOCSILMICS
K IpeJIOKeHNSIM, 3adBJICHMSIM M JKajobam, C IPUIOSKeHMeM MeYaTHOM ITPOLYyKLMA
(CKypHaJ/Ibl, Tra3eTbl, KHUI'Y, OYKIeThI, JIMCTOBKM M T.II.), DYKOIMCEN, ayAuo-
¥ BUIEOMATePUasIOB MM MHOM TMPOLYKLMM JMOO0 MedaTHas IPOLYKUMS (SKypHasbl,
raseThbl, KHUTY, OYKJIETHI, JIMCTOBKM ¥ T.IL.), PYKOIMUCH, ayauo- U BUILEeOMaTepuasbl
WV MHAS TTPOIYKIIMSL.

1.4. T'naBa  agMmuHMCTpalMy, ADMUHUCTpaUMS,  JOO/DKHOCTHbIE — JIMLA
aIMUHUCTPALMX OOeCIeunMBalOT pPacCMOTpeHue obpalleHuit ¥ 3alMpocoB IO
BOIIPOCAM, OTHECEHHBIM K MX KOMIIeTEHIMM, B cooTBercTBuM ¢ KoHcTuTyumein
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Poccuiickoit  @epepauny, GdenepasbHbIMYM  KOHCTUTYLMOHHBIMM  3aKOHAMM,
demepanmpHbiMM  3aKOHamy, VyKasamu [Ipesumenra Poccuiickonm @Depeparyn,
ITIOCTaHOBJIEHUSIMU [TpaButenscrBa  Poccuitckon — @Depepaiiun, Ycrasom
VbSIHOBCKOM 0651aCTH, 3aKOHaMM YJIbSIHOBCKOM 00J1aCTM, MHBIMM IIPaBOBBIMMU
aKTamyu  YJIbSHOBCKOM 00sacty, VYCTaBOM MYHULIMIIAJILHOIO  06pa3soBaHus
«IMnpHMHCKMI palioH», TIPAaBOBBIMM AaKTaMM MYHULMIIAILHOIO 06pasoBaHus
«InIbHMHCKMI paiioH», a Takke Hacrosuiet MHcTpyKimes.

1.5. OGpamienust ¥ 3ampockl PacCMaTPUBAIOTCA [J1aBOM agMMHUCTPALIH,
[Tepebim  3amecturenem  [1aBpl  amgMUHUCTpaLMM,  3amMecTuTeseM [ J1aBbl
aZMVHUCTPAUMY, PYKOBOAMUTEJEM amnmapara aIMUHUCTPALMU, PYKOBOLUTEJISIMU
ToApasienenuii, obpasyeMeix B AIMUHUCTPAIN, IPYTUMMU SOTKHOCTHBIMM JIMLIAMMA
aAMUHUCTPALMK (Jasee TakKe — NOJIKHOCTHBIE JIMIlA), B KOMIIETEHIMIO KOTOPBIX
BXOJUT pelleHye BOIPOCOB, CONEPKAIIMXCSI B OOpaIleHsIx 1 3alpocax.

1.6. Opranuszaumioo yuéra, CUCTEMATM3ALMM, PACCMOTPEHMS ¥ OOOOLIEHMS
obOpalleHmii ¥  3ampocoB, JIMYHOTO Ipuéma [1aBpl  aIMMHMCTpALMM B
ADMMHMUCTpaALMy, BeIEeHMEe [eJIONIPOM3BOACTBA IO OOpallleHMsM M 3ampocaMm
obecrieueHue KOHTPOJISL 33 MCIOMHEHWeM TpeboBaHui Hacrosmier Mucrpykumm
OCYILIECTBJIIET  OTHAEeN  OpPraHu3alMOHHOIO  obecrneueHMs  aIMMUHUCTPAILIUA
MYHUUIMIAIBHOTO 06pasoBanms « LIMabHMHCKNUI paitol» (masiee — OTaen).

1.7. Omnpepenenne MCIIOJTHUTENEN, NPUHATHE pELIEHMMA O HaIpaBIeHuu
obOpalieHuyi, 3alpocoB HAa pPacCMOTpPeHMe B OpraH WIM OpraHusanuio, B
KOMIIETEHIMIO KOTOPBIX BXOJNMT pelleHyue IOCTaBJIeHHOro B OOpallleHnsX, 3anpocax
BOIIPOCOB, ocyulecTBsttorcss [1aBou amMuHMCTpalmet, pyKOBOAMTEIEM arapara
aAMMHUCTPauuy, JmbO /MLAMY, MCIOMHAKIIMMK uX O6s3aHHOCTM (mayiee -
YIIOJITHOMOYEHHOE JIMI[0), Ha OCHOBAaHMYM O3HAKOMJIEHMS C ITPOEKTaMM IIOPYUEHU,
IIO/ITOTOBJIEHHBIMM DabOTHMKaMM OTHeNia M IIPeACTaBJIE€HHBIMM B YCTaHOBJIEHHOM
MOPSIIKE Ha IOKJIa],.

1.8. O6pawenuss ¥ 3amnpockl, COZEpsKall[Me BOIPOCHI, BXOAALIME B
KOMIIETEHLIMIO OTAeNa, pACCMAaTPUBAIOTCS OTAEIOM 0e3 HalpaB/lIeHusT Ha JIOKIaj
YIOJHOMOYEHHbIM JjuiaM. OTBeThl 3asMBUTESIM HANPaB/ISIOTCS 32 ITOATIMCHIO
PYKOBOOMTEISL  ammapara agMMHUCTpaUMy  MYHMUMIIAJIBHOTO — 06pasoBaHus
«IIMTBHUMHCKMIM paioH» MO0 JMIa, MCIIOMHSIONIEro ero o6s3aHHOCTM (manee -
PYKOBOJMTE/Ib anmapara).

Heob6paiennst, nocrynusimve B AIMMHUCTPALMIO, [OBOISATCS IO CBeHEHMs
IOOJKHOCTHBIX JIMII, KOTOPbIM OHM ampecoBaHbl. OTBeThl HAa HeOOpallleHUs IarTCA
OT/IeJIOM, €CJIM MHOe He MPeLyCMOTPEHO B ITOPYYEHUM LOIKHOCTHOTO JINIIA.

O6paiienns, Ojs1 KOTOPBIX B COOTBETCTBMM cO craThén 11 DemepasbHOrO
3akoHa N°® 59-®@3 rmpemycMOTpeH  OTAENbHBIM  IOPSIIOK  PacCMOTPEeHMS,
paccMaTpMBAIOTCS OTHe/ oM 6e3 HampaBjIeHUsS Ha [OK/IaJ YIIOTHOMOYEHHOMY JIMILY.
OTBeThI 3aABUTEISIM HAITPAB/ISIIOTCS 32 TIOAMMUCHIO PYKOBOJUTEJIS alapara.

1.9. Benmenne menomnpou3BOACTBa IO OOpaIeHMsIM ¥ 3ar1pocam, MOCTYTIMBILINM
MCIIOJIHATEJIIM, OCYILECTBJISIETCSI HelOCPe[CTBEHHO WMCIIOJHUTEIAMMU MO0 MHBIMMU
COTPYAHMKAMM IO UX ITOPYUYEHMIO.

1.10.VcranoBnennet Hactosiert WHCTpyRUMen TMOPSALOK PpacCMOTpeHus
obpallleHnii ¥ 3aIpOCOB PacCIPOCTPaHSeTCs Ha BCe OOpalleHus, MOCTyNMBIIME B
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anpec ['aBbl agMuMHMCTpauuyu ¥ AOMMHMUCTpALIMM, 3a MCKIIOYEHMEM OOpallleHui,
KOTOpble IIOJIeKaT PacCMOTPEHMIO B IIOpsiIKe, YCTAHOBJIEHHOM (denepaabHbIMU
KOHCTUTYLIMOHHBIMM  33aKOHaMM ¥ MHbBIMM  (emepaJbHbIMM  3aKOHaMM,
NpeayCMaTpPMBAIOLIVIMY CIIelMaIbHbIN ITOPSIOK PAaCCMOTPEHMS.

VcTaHOBIEHHbI — Hacrosieir  VHCTpyKuMeir  TMOpSOOK — pacCMOTPEHUS
obpalieHni? ¥ 3aIpOCOB PACHpOCTPAHSETCss Ha ITPaBOOTHOIIEHMS, CBA33aHHbIE C
paccMOTpeHueM OOpaIleHUII MHOCTPAHHBIX TPAKIAH M JiMI 6e3 TpaskImaHCTBa, 3a
VICKJIFOUEHMEM CJIYy4aeB, YCTAHOBJIEHHBIX MEXIYHAPOIHBIM HOroBopom Poccuiickoi
Denepaumy Wi GeepasbHbIM 3aKOHOM.

1.11. 3anpernyaercs npecyienoBaHne rpaskgaHMHa B CBS3M C €ro obpalleHneM B
agpec ['naBpl  agMuHUCTpauMyu ¥ AOMMHUACTpALUY, [JOJDKHOCTHBIX  JIMI]
aIMUHUCTPALMU C KPUTUKOU UX NESTENbHOCTH MO0 B IEIIX BOCCTAHOBJIEHMUS WU
3aLIMThI CBOMX IIpaB, CBOOO ¥ 3aKOHHBIX MHTEPECOB MO0 MpaB, CBOOO/ M 3aKOHHBIX
VHTEPEeCOB JPYTUX JINII,

1.12. Ilpn paccmorpenmm oBpalieHusi He [OOIMYCKAeTCs pasryialieHne
COMepsKallMXCsa B HEM CBEJEHMIA, & TaKKe CBEIEHUI O YaCTHOM KM3HU 3aABUTEINS U
OPYTUX JIULL, K YACTHOM KU3HM KOTOPbIX OTHOCSITCSI 9T CBeIeHus, 6e3 ux coriacus.

He sBnsercs pasriaiienyeM CBeNeHWMI HampaBjieHMe OOpalieHuss B
rOCyIapCTBEHHBIM OpPraH, OpraH MECTHOIO CaMOVIIPaBIEHWUS WIX [AO/IKHOCTHOMY
Iy, B KOMITETEHIVIO KOTOPBIX BXOOMT pelleHye IIOCTaBJeHHbIX B OOpalleHuu
BOITPOCOB.

1.13. OcyuecTBieHne rpakmaHamMy IpaBa Ha oOpallleHue He JOJDKHO
HapyLIaTh ITpaBa ¥ CBOOOIbI APYTIUX JINLL.

1.14, Pabora ¢ obpauieHusamMmu M s3armpocamy, IMOCTYIMBIIMMY B aapec I'1aBsl
AIMMHUCTPAIIMY Y AIMWHUCTPALUY, OO/KHOCTHBIX JIUI] aAMUHUCTPAINHU, SBJISETCS
MIPSIMOM ~ CJTYKeOHOM OOSI3aHHOCTBIO  WCIIOJTHUTENIEN, KOTOpPbIE  HEeCyT
YCTAaHOBJIEHHYKO 3aKOHOJATe/IbCTBOM OTBETCTBEHHOCTh 34 CBOEBPEMEHHOCTb W
ITOJIHOTY PacCMOTPEHMST 0OpallleHnA M 3aIIPOCOB.

1.15. Vuér wu perucrpaiusi o0O6pallleHU}, 3arpocoB ¥ HeobpalieHui,
MIOCTYNUBLIMX B appec ['1aBel agMuHMCTpaumMmu M AIMUHMUCTPALUMA, OOIKHOCTHBIX
JIALL aAMUHUCTPAIH, OCYIIECTBIIsIeTCs B Monyse «ObpallieHns Tpaskaan».

2. Y4éT, cucTeMaTm3alusa M perucTpauys odpalieHni

2.1. O®6pamiesne B INCbMEHHOM (OpMe MOXKET ObITh HOCTABJIEHO
B agpec ['aBpl agMuHMCTpaumMu M AZMMHUCTPAUMUM, [OOJDKHOCTHBIX —JIMI]
aIMUHACTPALMMA HEMOCPENCTBEHHO 3asBUTENIEM, €ero IpefcTaBUuTesneM, MOKeT
IIOCTYNIUTh 10 IOYTe, a TakkKe MOXKeT ObITb IepefaHo  HapO4HO
B XOZe TPOBENEHUS] IO/DKHOCTHBIMM JIMIAMM agMUHUCTpauyy MHGOPMAaUMOHHbIX
VIV UHBIX MEPOIIPUSTUI C YUIaCTVeM HacelIeHusI.

2.2. O6paienue B yCTHOM Gopme rMepefdaéTcs 3asBUTENEM B XO[e JIMYHOIO
npuéma.

2.3. O6pamennss B popmMe 3JEKTPOHHOrO JOKYMEHTa HalpasisioTcs [aBse
aIMUHUACTPALIMMA UM B AIMUHMUCTPALAIO UYEpe3 «BUPTYaJbHYIO IIPUEMHYIO» ITyTEM
sarniosiHeHusT popmbl «OTIIPaBUTh COOBIIIEHNe» OPUIIMATBHOTO CalTa .
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Ob6paiienns B (opme 9JIEKTPOHHOrO [OOKYMEHTa, HampapieHHble [1aBe
agMUMHMCTpauuMu ¥ B AgamuHuctpauuio 6e3 3amonHenuss dopmbl «OTIpaBuTh
coob1eHne» 0pULMATBLHOrO CalTa, K PACCMOTPEHMIO  HE TTPUHUMAKOTCS.

[Tpu sTom Ha oduuManbHOM CalTe yKasbIBaeTcCs, 4To obpaiieHus B dopme
3JIEKTPOHHOI'O IOKYMEHTa HalpaBJ/ISIIOTCS TOMBKO Yepe3 «BUPTYAIbHYIO TIPUEMHYIO»
yTéM 3arnonHeHus Gopmsl «OTrpaBuTh coobiieHne» oQuIMaIbHOIO CanTa.

2.4. O6pamenns B ¢opme 3IeKTPOHHOIO AOKYMEHTa, VKa3aHHble B absalle
TIepBOM ITYHKTa 2.3 HACTOSILEro pasiesa, paclieyaThlBAIOTCS COTPYIHMKOM OTHea
OpraHM3alMOHHOro obecreyeHusT MYHMIMIIAIBHOTO o6pasoBanus «LIMIbHUHCKMIA
payioH» (manee — COTPYLOHMK) B LEJIAX OAJIbHENIIEN CUCTEMAaTU3alUNA Y PerucTpaiun
B IIOpSILKe, IIPeLyCMOTPEHHOM HacToslen VHCTpyKimen.

2.5. Obpawenns B micbMeHHOM (dopme 1 obpaienus B popMe 57eKTPOHHOrOo
IIOKYMEHTa, cofepsKallie B afpeCHOM 4YaCTU IIOMEeTKY «JIMuHO», paccMaTpuBarOTCs
Ha OOIIMX OCHOBAHWSX B COOTBETCTBUU C HacTosILen HCTpyRImen.

2.6. O6paweHuss B mNMUCbMEHHOM (opme, TMOCTYNMBIIME B  ampec
['naBe!l agMyHMCTpaUMM M ADMUHUCTPALINA, SOJKHOCTHBIX JIMI afMUHMUCTPALMHA TI0
royTre, MNPUHUMAIOTCS COTPYOHMKOM OT[eNa, - 3aTEM  OCYILUECTBIISIETCS  MX
cucTeMaTusauys U peructpauus B moaysie «O6paiieHus rpaskaany.

2.7. ITpu npuéme TekcTa B MUCbMEHHOM (GOPME COTPYAHUKOM OT/Ie/na:

IIPOBEPSIeTCsl TPaBUIBHOCTD aJpecoBaHysl KOPPECIIOHIEHIMMU U IeJIOCTHOCTD
YIIaKOBKM, BO3BpPAILLAIOTCS HA IIOYTY HEBCKPBITHIMM OILUMOOYHO ITOCTYTUBILINE
(He 110 ampecy) MMcbMa;

BCKPBIBAIOTCS KOHBEPTHI, IIPOBEpSIeTCS HaauMuye B HUX JOKYMEHTOB
(pasopBaHHBIE [OKYMEHTBI IIOJK/IEUBAIOTCS), K TEKCTy IMCbMa IIPUIAraroTCsa
KOHBEPTbl M Apyrue [OKYMEHThbI, HalpaBJjieHHble 3asBuTeseM (KOIuy IIacIriopTa,
BOEHHOI'0 6ustera, TPYAOBOM KHIDKKA M IIp.);

COCTaBJISIeTCSl aKT B ABYX 9K3eMIUIIpaxX B C/Iydyae OTCYTCTBUSI TEKCTa B MVCHME,
HaaMuusl B KOHBEpPTaX HNEHEXKHbIX 3HAKOB, IEHHBIX Oymar M (Mau) OTCYTCTBUMS
IOKYMEHTOB, yKa3aHHbIX B TEKCTEe, OOMH 3K3eMIUISIp aKTa IpuoOIaeTcs K Heny,
OPYrOoyi HamnpaB/sIeTcs B ampec 3asiBUTENST C COMPOBOAUTEIbHBIM ITMCHMOM
COOTBETCTBYIOIErO COMIePsKaHMs 3a MOAIIMCHI0 PYKOBOIUTES arapara.

2.8. B wiyyae BbISIBJAEHMS OIACHBIX WIM TIOAO3PUTEIbHBIX BJIOKEHUN B
KOHBEpTe paboTa C IMOYTOBLIM OTIIPABIEHMEM MIPUOCTAHABIMBAETCS 10 BBIICHEHWUS
O6CTOSTENBCTB U TIPUHATMS COOTBETCTBYIOLLErO pPEeLIeHMs YIIOJHOMOYEHHBIM Ha TO
JIALIOM.

2.9. Tekcter B mucbmeHHOM Gopme, B (hopme 37€KTPOHHOTO HOKYMEHTA,
comepykame obpalieHus U HeobpallleHus, MOAJIEKAT PErucTpaLuyu COTPYAHUKOM
otmena B mopmyne «QO6paiieHus rpakgaH» B TeYeHME 3 [OHed C MOMEHTa UX
MOCTYIUIEHNSI B AIMVHMUCTPALINIO.

B cnyyae mocrymnenuss B AIMMHUCTPAUMIO TEKCTOB B IMCbMEHHOW (opme
U B hopme 371eKTPOHHOTO JIOKYMEHTa, COIepsKallimuxX oOpalleHns 1 HeoOpalleHus,
B BBIXOOHbIE WM TMpPa3gHMYHbIE OHU UX PErUCTPALMS ITPOM3BOAUTCS B TeUeHMe
3 IHEeH, CJIeOVIOUIMX 38 BBIXOJHBIMM U IIPa3gHUYHBIMM THSIMMU,

2.10. O6pawennsa B yCTHOM GoOpMe IOLJIEKAT PErMCTpauyuy COTPYLHUKOM
OTZEJa B IeHb MX TOCTYIUIEHUS B AIMMHUCTPALIMIO C YKa3aHUEM JaTbl ¥ BPEeMeHU
MTOCTYIUIEHWS.
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2.11. IIpu perucrpaumy obpaiieHmit B muUCbMeHHOM ¢Gopme, B dopme
5JIEKTPOHHOI'O IOKYMEHTa, B YCTHOM (hopMe, a TakKKe HeoOpallleH!H B 3JIEKTPOHHYIO
pPermcTpanyoHHy0 KapTtouky (mamee - OPK) monyns «Ob6pamenns rpaskmaH»
BHOCSTCS CJIEAVIONIVe TaHHbIe:

Ioara perucTpaLnmy;

bammmmsa(u), wumsa(uMeHa), otdectBo(a) sasBurenst(en) (mociemHee -
TPV HAJIMUUN);

TIOJT 3asIBUTEJIST (MY>KCKO, SKEHCKUIA);

nouToBbIN(bie) afgpec(a) 3agBuTensi(en) u (Mau) agpec 3J1eKTPOHHOM ITOYThI;

BUJL JOKYMeHTa (oOpalleHne, HeobpallleHne);

Bu[, obpaleHns (3asBIeHNe, NPeIIOKeHne, Kanoba);

TUI obpaleHns (MHIMBUIYAIbHOE, KO/IEKTUBHOE, aHOHUMHOE (6e3 damumnn
unu 6es ampeca);

JILIOTHAS TTPUHA/IJIESKHOCTD;

dopma gokymeHTa (MMCbMeHHas1, yCTHas, B GopMe 3JIeKTPOHHOT'O IOKYMEHTA);

MPU3HAK «MHOTOITUIIYIIINI 3asIBUTEIbY;

KaHaj TOCTyruieHus: (BUZ [O0cCTaBKu) (rmouTa, cerb «VIHTepHeT», IMUHbIN
MpUEM, KaHaja 9SJeKTPOHHOTO OOMeHa - MEXKBEIOMCTBEHHBIN 3JIEKTPOHHBIN
nmokymeHToobopor (M310), TenedoH, rmosyueHo B ATMUHUCTPALIAK U AD.);

eci obpaiieHue nepeaapecoBaHo U3 IPYroro opraxa:

TIPU3HAK «OTKPBITOE MUCHMOY;

VICTOYHUK ITOCTYIIEHMS;

BXOZSIIUI HOMED COITPOBOAMUTEILHOIO MICHMa;

@®.1.0. ucronHUTENS;

cBemeHusi o6 ampecate (OpraH, pPYKOBOOMUTENb OpraHa, 3amMecTUTelb
PYKOBOAMTEISI OpraHa Jub0 MHbIe aipecarThl);

KOJINYECTBO JIMCTOB b0 hopMaT 1 06BEM 3/IeKTPOHHOTO (haiiiia;

HaJIMuMe MPUIOKEeHW b0 BIIOKeHMM (OMMCaHue MPUIOKEeHMSsI, KOJIUYeCTBO
JIMCTOB 160 GopmaT 1 06BEM 3JIEKTPOHHOrO daita).

2.12. TlocrymuBiuye B AIMUMHMCTPALMIO TEKCThI OOpallleHuil IOAJIeKaT
CKaHMPOBAHMIO C CO3MaHMEM 3JIEKTPOHHOIO 06pasa JOKYMEHTa ¥ IPUKPEIIEHUIO K
OPK B mopmyne «Ob6paltieHus rpaskaan».

2.13. CoTpygHMK OTHena, OTBETCTBEHHBIM 3a pPEruMcTpalyio TEeKCTOB B
MCbMEeHHOM (Gopme 1 B (opMe 3JEKTPOHHOrO HOKYMEHTa, IIPOCTaBJIsgeT YYETHBIN
IITaMII C YKa3aHuMeM [aThl PEruMcTpauuy TeKCTa 3asgBUTENS M PerucTpalyOHHOIO
HOMEepa [OKYMEHTa ¥ OCYIIEeCTBISeT CUCTeMaTM3auuio ¥ 06oOleHne TEeKCTOB
3asIBUTEJIEI Ha 3Tale UX IIPOUTEHMS M paszesieHne:

Ha obpaleHns, MOAJIEKAIME PAaCCMOTPEHUIO B TIOPsSfKe, YCTaHOBIEHHOM
®denepanbHbiM 3akoHOM N¢ 59-D3;

Ha oOOpalleHusi, KOTOpbleé B COOTBETCTBMM C YacTbi0 BTOpOM craTey 1
DepgepanbHoro 3akona N° 59-03 momeskaT pacCMOTPEHMIO B IIODSIKE,
YCTaHOBJEHHOM  (efepaJlbHbIMM  KOHCTUTYLUMOHHBIMM 33aKOHaMM UM MHBIMMA
benepasbHbBIMM 3aKOHAMMA;

Ha 3aIpoChl, MOAJIeXKalMe PACCMOTPEHMIO B COOTBeTCTBMU ¢ DemepanabHbIM
sakoHoMm N° 8-D3;
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Ha 3anpochl, TMOAJEXAlllXe pPacCMOTPEHUIO B COOTBETCTBMU C TIOPSIAKOM,
ycraHoByieHHBIM @DepepanpHbiM  3akoHOM N° 8-D3, ¢ yuérom ocobeHHOCTEH,
IIPeLYCMOTPEHHbIX MHBIMM  (defepasibHbIMM  KOHCTUTYILMOHHBIMM  3aKOHaMM,
tenepaslbHBIMM  3aKOHAMM UM [PUHUMAEMBIMM B COOTBETCTBMM C  HUMHU
HOPMAaTUBHBIMM MpaBOBbIMM akTamu Poccuiickoin @emepatinn;

Ha oOpalleHus UHOCTPAHHBIX I'PakIaH U JIMIL 6e3 rpaskgaHCTBa, KOTOpbIe B
COOTBETCTBUM C 4acThio 3 crarby 1 DemepanpHoro sakoHa N? 59-D3 nmopneskar
pPacCMOTPEHUIO B TIOpsIiIKe, VYCTAaHOB/JIEHHOM MEXKIYHAPOIHBIMY HOTOBOpaMM
Poccuiickon @enepauyy wi GenepaibHbIMU 3aKOHAMIA;

Ha HeoOpalleHus.

2.14. B ciyyae HeOO6XOAMMOCTH MPENOCTABIEHNS PE3YJ/IBTATOB PACCMOTPEHNS
obpaieHns B rocymapcTBeHHble opranbl Poccuiickoit @emepauuyu 1 LOIKHOCTHBIM
JIM1aM, YKa3aHHbIM B yHKTe 4.29 pasgena 4 nacrosiei MucTpykuum, COTpyIHUKOM
OTHena Ipy perucrpauyy obpaileHus craBuTcs momerka «Ocobblil KOHTPOIb».

[Ipn ycnoBuyu mMOCTAaHOBKM OOpallleHus], 3aIpoca Ha KOHTPOJIb COTPYIHUKOM
OT[eJla TOTOBUTCS IMPOEKT ITOPYYEeHMS, B KOTOPOM YKa3bIBalOTCS CPOK PACCMOTPEHUS
obpamieHusi, 3ampoca ¥ UCIOIHUTENb, B KOMIIETEHLMIO KOTOPOTO BXOOUT
paccMOTpeHue obpalieHns, 3armpoca.

2.15. Cucremarnsaims 1 060061eHMe 0OpalleHMi1 3assBUTeIel 06eCIeunBaeTcs
onpenenenueM u BHecenneMm B OPK Ha ocHoOBe aHamsa:

1) KxpaTHoCTM TIOCTyIUIeHMsT  obOpaiuieHuss (IIepBMYHOE, IIOBTOPHOE,
HEOIHOKPATHOE);

2) BOMpOCa, COHEpsKAIlIerocs B obparieHuyu (3ampoce) JmbO MOABOIPOCOB,
eCiaM BOMIpPOC MX OOBEOMHSIET, B COOTBETCTBUM C TUIIOBHIM OOIEPOCCUIICKUAM
TEMATUUYECKUM  KJIaCCU(bMKATOPOM  OOpallleHui TIpaxkmaH, OpraHusalumi u
00O111eCTBeHHbBIX OO6beIHEeHNI;

3) umdpoBoro Kozia BOIPOCA, COOEpsKalerocs B obpamiennu (3ampoce) mbo
YeThIPEX3HAYHOTO LM(GPOBOro KOJa ITOABOIIPOCOB, €C/M BOIPOC UX 0OBenMHSAeT, B
COOTBETCTBUM C TEMaTUIECKMM Kiaccupukaropom obpalieHui rpaxaas Poccuickon
deneparnin, MHOCTPAHHBIX TPakaaH, aul] 6e3 rpaskgaHCTBa, 00beIMHEHNN IPaskaH,
B TOM YMCJIE IOPUAMYECKUX JIULI;

4) Buza Kaxk[oro BOIpoca:

a) IpefjosKkeHue,;

6) 3asiBNEeHuE;

B) KaJ100a;

r) HeobpaieHue,;

5) TMIa COOTBETCTBYIOLLETO BYIa KayKI0TO BOIIPOCA;

6) 110 KaskI0MY BOIIPOCY IIpeaMeTa BeeHus (YPOBHS KOMIIETEHIVMN);

7) pelueHys, IPUHSITOrO 110 06pallieHnIo;

8) BristBnenna Heobpaiennit (HO) ¢ BHecennem B OPK:

a) BOMPOCOB B COOTBETCTBUM C TUITOBBIM OOILLEPOCCUMCKMM TEMaTUYECKUM
KiIaccubmnKaTopom obpalle N,

6) TUIIOB BONIPOCOB: _

«TIOJIOKUTENIbHAS OLleHKa AesaTenbHocTy (6naromapHocts)» (HOT);

«mosapasienne» (HO2);
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«npurnamenue» (HO3);

«cobonesHoBanue» (HO4);

«MaTepuasinl Ha o3HakoMmiieHue» (HO6);

9) BbIsABIEHMST 0OpALLEHNH, 19 KOTOPhIX CTaThein 11 @enepanbHoro sakoHa N2
59-®3 npeycMOTPEH OTHEIbHbIN TIOPSIOK PACCMOTPEHNS.

2.16. Ilo 3aBepiieHyu NpOLEAYPHl perUCTpaly OOPAILLIEHNUIO aBTOMATUYECKHA
IIPMCBaMBAETCS COOTBETCTBYIOIIMIM HOMEpP C VYKasaHMEM aKTyajbHOM [aThbl
perucTpauyu. 3aTeM COTPYIHMKOM OTzena pacneuarsiBaerca OPK Ha 6ymaxkHoMm
HOCHUTesIe, KOTOpas MPUKIIAAbIBAETCS K OOpallleHMi0, ¥ B YCTAHOBJIEHHOM IOPSIOKE
KJIafl8TCs B ITOYTY YIIOJTHOMOUYEHHOMY JIMILY.

2.17. Tlo pesysbTaTaMm 03HaKOMJIEHMS C TIPECTaBAeHHbIMM Ha JOKJIAL TEKCTOM
obpamieHyuss ¥ TpWIaraeMbIMM K HeMy [JOKYMEHTaMM VIIOJHOMOYEHHOe JIMIO0
YTBEPXKAeT 1100 OTKIOHSET IPEeIJIOKEHHBI OTAEI0M IPOEKT TMOPYyJeHus, yKas3aB
VHOT'O MUCIIOJIHUTEJS U (MIM) MHOM CPOK PACCMOTPEHMST OO paIeHus.

2.18. Tlocne BoO3BpalleHMs MOYUTHI C [OK/I4ga VYIIOJHOMOUYEHHOrO JIMIA
MOJTIICAHHbIE UM COOCTBEHHOPYYHOM nonarmichio OPK ckaHMpyOTCS COTPYIHMKOM
OTzea, CKaHMpOBaHHbIe 0Opasbl JOKYMEHTOB pasMenarTcs B Moayie « O6paiieHns
ITPOKIAH» B LENSX  ONEpPaTMBHOM  3JIEKTPOHHONM  PaCChIIKMA  [JOKYMEHTOB
VICTIOJTHUTEJISIM.

2.19. B ciyuae npuHsATMS OOpauieHusi K PACCMOTPEHMIO B AIMUHUCTPALUN
COTPYOHMKOM OTZHena B ampec 3asBUTENS B TeuyeHue 7 paboumx OHEM C HaThl
perucrtpauuy obpamieHus B AIMMHUCTPALMM  HANPAB/IETCS  YBELOM/IEHUE
O TIPUMHATUM OOpaLeHUs K paCCMOTPEHMIO (C yKasaHMeM PerucTpalMOHHOro HOMepa,
OaTbl perucrpauyuyu obpamieHus B AIMMHUCTpAIMM) 3a TOMAMNUCBHIO PYKOBOIUTEIIS
amnmnapara.

2.20. B cayyae HampaBneHyus oOpallleHMss B COOTBETCTBUM C 4YacCThlO 3
cratbu 8 @emepanbHoro 3akoHa N° 59-D3 B mpyroif rocymapCTBEHHbIN OpraH Man
OpraH MeCTHOTO CaMOVIIPABAEHMS TI0 KOMIIETEHLIMM COTPYIHUKOM OTHela
TOTOBSTCS ITPOEKThI COIPOBOLMTENbHBIX INUCEM B aapeC OO/DKHOCTHBIX JIMI, B
KOMIIETEHIIMIO KOTOPBIX BXOAUT PACCMOTPEHME BOMPOCOB, COHEPIKAIUXCSI B
obpareHum.

ConpoBOAMUTeIbHbIE IMChMa C IPUWIOXKEHMEM CKaHUMPOBaHHbBIX 06pazoB JPK u
obpalleHni, MOAIMMCAHHbIE 3JIEKTPOHHOM MM COOCTBEHHOPYYHOM noanuchbio ['1aBbl
aIMUHUCTPAIMY, HaINpaB/SIOTCS B aApec COOTBETCTBYIOIIMX I'OCY[apCTBEHHBIX
OpraHoB, OPraHOB MECTHOT'O CaMOYIIPaBIeHMs TIOCPEACTBOM 3JIEKTPOHHOM PaCChLIKU
B momyJe «ObpalieHusi TpakaaH» WiIX TIOYTOBOJ CBA3bIO (B C/lydae OTCYTCTBUS Y
VICTIOJTHUTEJISI JOCTYIa K MonLyaio « O6palueHus rpaskgad») B TeyeHue 7 JHe cO OHS
permncTpanuy obpaieHnit B AgMUHUCTPALIMNA.

B apmpec 3adBuTesNss COTPYOHMKOM OTAE/Na TOTOBUTCS YBeLOMJIEHUE O
[epeHanpaBJIeHn ero obpaileHnss B COOTBETCTBYIOIIMIA [OCYJapCTBEHHBIN OPraH,
OpraH MeCTHOrO CaMOYIIPaB/JeHMsi B COOTBETCTBUM C KOMITETEHLel 3a MOMMMCHIO
['maBbl afMUHUCTPALIUNA.

2.21. B ciayyae HampaBieHusT YBeZOMJIEHUSI Ha obpaiieHue B ¢opme
5JIEKTPOHHOIO [JOKYMEHTa Ha YKa3aHHbIM 3asgBuTesneM B oOOpaileHuyu ampec
5JIEKTPOHHOJ ITOYThI COTPYIHMKOM OTHEJIA COXPAHSIETCS CHMMOK 9KpaHa IIOYTOBOM
IPOrpaMMbl, TOATBEPKIAIOIMIA OTIPaBKY, KOTODbIM 3aTeM IpuobGIIaeTcsa K
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MaTepuazam 1o 06paIeHNIo ¥ IIePeaacTCs B apXuB Ha XpaHEHNe.

3. IlocranoBKa Ha KOHTPOJIb M MIPOJJIEHNE CPOKOB
paccMoTpeHus 0bpalleHmit

3.1. VOOmHOMOYEHHbIM JIMLIOM HA KOHTPOJb CTaBITCA OOpalleHus,
B KOTOPBIX COOOIIAETCS O KOHKPETHBIX HApYLIEHNUSX 3aKOHHBIX IPaB U MHTEPECOB
rpak/iaH, a Takke obOpallleHus, MMeIole OBIIEeCTBEHHOE, MTOMUTUYECKOE 3HAUEHME
¥ 3aTParuBarolyie MHTePeCkl HEOTPAHNYEHHOIO Kpyra JIvil.

3.2. Tlpu mocTymaeHnyu OT MUCIOJHUTENST OOOCHOBAHHON M MOTMBUPOBAHHOM
IIPOCHOBI O TIPOJJIEHVM CPOKA PACCMOTpeHus: obpateHust (TIpy HarpaBJIeHNK 3a1poca
OOKYMEHTOB ¥ MAaTepuajoB B TOCYAapCTBEHHbIE OpPraHbl, OpPraHbl MECTHOrO
CaMOYINpaBJIeHMsT WM HO/DKHOCTHBIM JIMI[AM, B KOMIIETEHIIMIO KOTOPBIX BXOIUT
pellieHye TTOCTaBJIeHHbIX B 0OpalleHny BOIIPOCOB, IIPU HEOOXOAMMOCTI OPraHU3a1IMN
M TIpOBENEHMS CXOma TpaskgaH, OINpeneNeHus IOMOJHUTETbHbIX WCTOYHMKOB
bunaHcupoBaHus, MPOBEIEHNUST MEPOIIPUITHA, TPEOYIOIIMX BPEMEHM MU MCTOYHMKA
vHpOpMaLMM IS TIPUHATUS PELIeHMsI 110 3asSBJIEHHbIM B OOpallleHNUM BOIIPOCAM)
OH MOJKeT ObITh MPOJIEH, HO He 6osiee yem Ha 30 muein. [Ipy 5TOM YIIOIHOMOYEHHBIM
JIMLOM  YCTaHABIMBAETCS  HOBBI  CPOK  KOHTPOJSI U COOTBETCTBYIOIIAS
KOPPEKTMPOBKA IO JaTe UCIIOJHEHMS ObpallleHus BHOCUTCS B MOLyJib «O6panieHns
TPaKOaH» COTPYOHMKOM OT[eNa IIOWIe YTBEDKIEHUS [aHHOrO  pPEeLIeHus
YITOJTHOMOYEHHBIM JIULIOM,

3.3. VBegowseHue O MOTMBMPOBAHHOM (C OOOCHOBaHMEM OOBEKTMBHBIX
MIPUYMH) IPOAJIEHMI CPOKA PACCMOTpeHMsT OOpalleHus HaIIpaBIIsSIeTCs MCIIOHUTEIEM
B aJIpec 3asiBUTES TIOC/Ie YTBEPKIEHMST YITOJTHOMOYEHHbBIM JIMIIOM ITPOJJIEHNST CPOKa,
HO He TTO3[THee YeMm 3a 3 IHs IO ero ucrevdeHusi. Em 3a paccMoTpeHneM 06paiieHns
ycraHoBineH «Ocobblifi KOHTPOIb», TO MCIOJHMATENb OOS3aH He II03JHee YeM
38 5 [HeM [0 WUCTeYeHUs OKOHYATENLHOTO CpOKa COrJIacoBaTh uepe3 OTHen
IIpOAJIEHMEe CpOKa pacCMOTpeHus OOpalleHuss TIpU YCIOBUM  COrJIACOBAHUS
C TOCYAapCTBEHHbIM opraHoMm Poccmiickoii @epmepauyum, B agpec KOTOPOro
HEeOOXOIMMO MPeNoCTaBUTb MHPOPMAIIAIO.

4. PaccmoTpenue obpaitienns (IIOAroToBKa, HalpaBieHue
OTBETa 3asiBUTEJIIO ¥ MOATrOTOBKA MH(OpManuy 110 pe3ysIbTaTaM
paccmoTpenust obpaienns). CHATME 0OpalieHNs C KOHTPOJISL.
HamnpaBnienyue JOKYMEHTOB B apXUB

4.1. O6paleHne MOKET PacCMaTPMUBATBLCS MCIIOTHUTEIEM HEIOCPeNCTBEHHO
B AIMMHMCTpPALUK 160 C BHIE3IOM IO aipecy, yKa3aHHOMY B 0OpalleHnn.

4.2, Obpamenne paccmarpuBaercs B TeyeHue 30 1gHem co JOHA €ro
perucTpauuu B AIMMHUCTpaUMM, 3a MCKIIOYEHMEM C/y4aeB, YKasaHHBIX
B noanyHkTax 4.2.1-4.2.3 u 4.2.5 Hacrosuero nmyHkra. MiHpopmanmst o pesyibrarax
JCIOJHEHMsI TOPYYeHMs] II0 PACCMOTPEeHMI0 OoOpaieHus IpeiOCTaBIIAeTCs
JICTIOJIHUTENIEM B OTJEJ IJIs1 JOK/IA/a YIIOTHOMOYEHHOMY JIMILY He IT03[JHee yeM 3a 3
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IHS 1o UCTEeUeHUs MIOCIeJHETO IHS YCTaHOBJIEHHOT'O CpOKa,
3a MCK/IIOYeHMeM oOpalieHuy, yKasaHHbIX B nopnyukrtax 4.2.1 - 4.2.3 u 4.2.5
HaCTOSIIEr0 IYHKTa, M €CAM MHOe He IMPefyCMOTPEHO 3aKOHOAATE/bCTBOM
WM He YKa3aHO B MOPYYEHUU YIIOJTHOMOUYEHHOTO JINUIIA.

ITepBpIM IHEM TedyeHMsI CPOKA PacCMOTPEHMsI oOpallieHus], HalpaBIeHUs ero
10 KOMITETEHIMY SIBJISIeTCS J€Hb €r0 PerucTpaluu B AIMUHUCTPALIAA.

Ecmm  nocneguuit [nmeHb Ccpoka MCIOMHEHMS OOPAIUEHMUS TIPUXOLUTCS
Ha Hepaboumit JIeHb, TO OHO IOIJIEXXUT MCIIOJHEHMUIO He Io3gHee paboyero IHsi,
IIpeniIecTBYIONIEro Hepabouemy IHIO.

4.2.1. Obparenne, nocrynusuiee ['y1aBe agMuHUCTPaLNY, B AIMUHUCTPALVIO
U copepikaliee MHQOpMaLMio O (hakTax BO3MOKHBIX HAPYILIEHUI 3aKOHOATeIbCTBA
Poccuiickon @epepanyu B chepe murpaumu, paccmarpupaetcs B Teuenue 20 nHel
CO JIHS €ro perucrpauuy B AZMUHUCTPAIN.

4.2.2. KomnexkruBHoe obpaiienue, IOCTyIMBIIEE B  aipec  [1aBbl
aIMUHJCTpaLMX ¥ AIMMHUCTpaumMu, M[OJDKHOCTHBIX —JIMI,  aIMUHUCTPAaLNH,
paccmarpuBaercs B TeueHme 20 gHENM CO OHS ero perucTpaumy B AIMUHUCTPALINA.

4.2.3. O6pamenust pompurenein (ML, MX 3aMEHSIONMX) [0 BOMPOCAM
OopraHusalyy OTAbIXa WM  O3[0POBJEHMS [eTeil, IOCTYIMBIIME B  ampec
['maBbl agMuHMCTpauuy ¥ AIMMHUCTPALMM, HO/UKHOCTHBIX JIMI[ aIMUHUCTPALNA,
paccmarpuBaroTcs B TedeHue 20 qHe CO IHA UX PerucTpauui B AZMUHUCTPALIUN.

4.2.4. Ob6pauienus, yKasaHHble B IOANYHKTe 4.2.3 HACTOSILEro MyHKTa, U
OTBeTbI Ha HUX 10 TPeOOBaHMIO 3asIBUTEJIS [TOZJIEKAT pasMEIEeHNIO Ha 0QUIIMaIbHOM
cauTe, IIpM 9TOM pa3MellEHHbIe 0OPAIEHNMST ¥ OTBETHI Ha HMX HE IOJIKHBI CONEPIKATh
TIePCOHAJIbHbIE JAaHHbIE 3aIBUTENS U IETE.

4.2.5. B Teuenme 5 paboumx mHeN cO OHS perucTpauyuyu B AIMUHMUCTPALIAN
paccMaTpMUBAIOTCS OOpallieHusI IO BOIIPOCaM:

OKas3aHMsg MeJMULIMHCKOM ITOMOIIM B SKCTPEHHOM ¥ HEOTJIOKHOM (hopmax;

obecrieyeHusT B3POCAOTO UM  HETCKOTO  HAaCeJleHus  JIeKapCTBEHHbIMMU
npernaparaMiu, BKIIOUEHHBIMU B IE€peYeHb KU3HEHHO HEOOXONMMBIX M BaskKHEMIINX
JIEKapCTBEHHBIX IIPENapaTos;

nepeboeB B JIeKTPOCHAOKeHMH;

repeboeB B BOIOCHAOKEHU;

repeboeB B ra3oCHaOKeHUN;

nepeboeB B TEIIOCHAOXKeHM;

JIVMKBUJAUMMA  TIOCTACTBMM  CTUXUMHBIX OEACTBMMA WM  YPE3BbIYAMHBIX
TTPOMUCIIIECTBUIA;

IPEeAYIPEesKASHUST UYPE3BbIYAMHBIX CUTYaLMiA IIPUPOJHOTO M TEXHOTEHHOI'O
XapakTepa, IIPeoI0IeHNsT UX TIOCJIeICTBUN.

4.3. B cnyuae, ecomu TeKCT oOpalleHyus B INUCbMEHHOW (Qopme He MonmaéTcs
IIPOUTEHNUIO, OTBET HA ObOpallleHue OTHEeJIOM He HAETCS M OHO He IIOAJIEKUT
HampaBjeHVI0 HAa pacCMOTPEHMe B TOCYAAPCTBEHHBIM OpraH, OpraH MeCTHOrO
CaMOYIIPaBJIeHMsT WM JOO/DKHOCTHOMY JIMIYY B COOTBETCTBMM C MX KOMITETEHIIMed,
O UuéM B TeueHMe 7 [HEeN CO IOHS Perucrpaumu obpaimieHus OTLEIOM COooOlaeTcsa
3asBUTEI0, HAlpaBuBIIeMy OOpallieHue, ecau ero dammans U I[OUTOBbIA aapec
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TTOITAF0TCSI TTPOYTEHMIO.

44. B cnyuae, ecnmM TEKCT NMCbMEHHOrO oOOpalieHuss He II03BOJISIeT
ONnpene/JnTb CYTh INPEeNJIO’KeHMs, 3asBJIeHMS WM Kajaobbl, OTBET Ha oOpalleHue
He JIa€TCs ¥ OHO He IOJJIeKNUT HAIllpaBIeHMIO Ha PACCMOTPEHME B IOCYIaPCTBEHHbIN
OpraH, OpraH MeCTHOrO CaMOYyIPaBJIeHMs UM AOJIKHOCTHOMY JIMIY B COOTBETCTBUM
C MX KOMIIETEHUIME!, O 4YeM OTHEeNOM B TeueHue 7 OHe CO HHA Perucrpanyu
obpamienuss B AIMUMHMCTpaUMM COOOIIAeTCS TpaskOaHMHY, HalpaBUBILIEMY
obpaiiieHye, MMCbMOM 3a MTOAIIMCHIO PYKOBOAUTEIA arrapara.

4.5. Obpamienue B MUCbMEHHOV (opMe IO BOIPOCAM, HE OTHOCSIIMCS
K KOMIIeTeHUMM AIMMHUCTPALIUY, HAMpPaB/ISIETCS OTHEJIOM B TeueHue 7 JHeH
CO IHS €ro perucrpamyy B AIMUHUCTPALUM B COOTBETCTBYIOIIMIA TOCYIapCTBEHHBIN
OpraH, OpraH MeCTHOI'O CaMOYIIPaBJI€HMs IV NOJIKHOCTHOMY JIMITY, B KOMITETEHLIMIO
KOTOPBIX BXOIUT PeLlIeHe NTOCTaBAeHHbIX B 0OpallieH BOIIPOCOB, C YBEAOMJIEHEM
3agBUTE/II O  Iepeaspecaumu  obpalleHus, 3a  MUCKIIOYEHMEM  CIyyas,
[IpesyCMOTPEHHOrO B MyHKTE 4.3 HACTOSILEr0 pasmeia.

4.6. O6pamenne, copepxamee wuHQOpMaIMoO O (GakTax BO3MOMKHBIX
HapylleHuy 3akoHoparensctBa Poccuiickoit Depepauymm B chepe murpanmu,
HAIpaB/seTcss OTHEJIOM B TedYeHMe 5 pJHeli co fAHS ero perucrpauuu B
TePPUTOPHUAIbHBIA OpraH (perepaspHOrO OpraHa MCIOJHMUTEILHON BjIacTu B chepe
BHYTPEHHMX JieJ1 M BBICIIEMY [OJDKHOCTHOMY JmIy cybsekta Poccuitckon
Denepauyu (PYKOBOAUTEIO BBICIIETO MCIOIHUTEIBHOIO OpraHa rocynapCTBEHHOM
Bractu cy6bekra Poccwiickont @egmepaunu) ¢ yBENOMJIEHMEM T'DakIaHMHA,
HaIpaBMBILEro ObpaileHyue, O Iepeaapecanyy ero obpaileHus, 3a MCKIIOYEHMEM
CIy4asi, yKa3aHHOro B ITYHKTe 4.3 HacTosmero pasena 4.

4.7, Obpaiienyue, B KOTOPOM OOKaJIyeTCs CyjebHOe pelleHue, B TeUeHUE
7 mHE) CO OHS PeruMcTpanymy OTAEIOM BO3BPAIAETCs 3asBUTENII0, HalpaBUBIIEMY
obpalleHyue, C pasbsICHEHMEM ITOPSIKA 065KaJIOBaHMSI HJAHHOTO CYLeGHOro pelreHus,
33 VCKJIIOYEHUEM CTy4as, YKa3aHHOTO B MOAITYHKTE 4.9 HACTOSIIEro pasiena.

4.8. Ha nocrynuBiiee B agpec ['maBel agMuHMCTpammy UM AZMMUHUCTPALN,
OOJDKHOCTHBIX JIMII agMUHMCTpaluyM oOpalleHyue, Comepskallee IpeiioKeHue,
3asB/IEHNME WM Kamoby, KOTOpbIe 3aTParuBalOT MHTEPEChl HeOolpene/éHHOro Kpyra
UL, B 4YaCTHOCTHM, Ha Ob6palieHune, B KOTOPOM OOKaIyeTcs: cynebHOe pelleHue,
BBIHECEHHOE B OTHOILUEHMY HEOIIPeNeJIEHHOrO Kpyra JIMIl, OTBET, B TOM uYucie C
pasbSICHEHMEM IOPSAKa 005KaIOBaHMUS CyLeOHOro pellleHus, MOKeT ObITh pa3MelIeH
¢ cobyromenneM TpeboBauuit yactu 2 crateu 6 DepepanbHoro 3akoHa N° 59-D3 Ha
obuIMaNLHOM CanTe.

49. B cnyvae mocryruieHuss B ampec ['aBel  agMuHMCTpaumMm U
AIMMHUCTpALMM, OO/DKHOCTHBIX JIAL agMMHMCTPALUM IMCBMEHHOrO OOpauieHus,
COJIepsKalllero BOIIPOC, OTBET Ha KOTOPBIN PasMEIEH B COOTBETCTBMM C IIYHKTOM 4.8
HaCTOSILEro pasgesia Ha Oo(QUUIMaJIbHOM canTe, TPKIAHWHY, HAIpaBUBIIEMY
obpallenne, UCIOJIHATENEM B Te4YeHue 7 OHEJ CO IHS Perucrpaumy obpaiieHus
coobuaeTcss 3JIEKTPOHHBIM ampec oduuMasbHOro canTa, Ha KOTOPOM pasMelléH
OTBET Ha BOIIPOC, TOCTABJIEHHbIN B OOpaIlleHny, IIpy 3TOM obpallleHne, cojiepkalee
o6skayIoBaHNe CyIebHOro pelueHusi, He BO3BpallaeTcs.

B cnyuae, mpemycMoTpeHHOM ab3alieM ITepBbIM HACTOSIErO ITYHKTa OTBET
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Ha oOOpalleHue, HANPaBAAETCS 3aABUTENIO IIPU HaIMUMU IPOCHOBI O €ro
HaTpaBJIEHUN.

4.10. TnaBa apgmmHMCTpauuy, AZMUHUCTPaLUMS, [OIO/KHOCTHOE JIMIIO
aZIMMHUCTPALMM TIPU TIOJTYYeHUM ObpallieHns], B KOTOPOM COLEPIKaTCs HelleH3ypHbIe
b0 OCKOPOUTENbHbIE BLIPAKEHMS, YTPO3bl JKU3HM, 3OOPOBBIO ¥ MMYIECTBY
IDOJIKHOCTHOTO JIMLIA aGMUHMUCTPALMY, a TakKe YJIEeHOB ero CeMbl, BIIpaBe OCTaBUTh
obpaienne 6e3 oTBeTa MO CYIIECTBY IOCTABJIEHHBIX B HEM BOIIPOCOB ¥ COOBLINUTH
3aJBUTEJIIO O HEeJIOTYCTUMOCTU 37I0YIIOTPeO IEHMST ITPaBOM.

JONIONMHUTENIPHO ~ YIIOJIHOMOYEHHOE JIMIIO BIIpaBE I[PUHSTH  PELIeHMe
O HampaBjeHuu 0bpaleHus:

B OpraHbl IIPOKYpPaTypel IJIs1 pacCMOTPEHMS BOMpoca O BO3OYKkmeHun neja ob
aIMMHJUCTPATMBHOM  IIpPaBOHApPyIIeHMM 110  OOpallleHHIo, conepyKallemy
OCKOpOJIeHMsI, HeNPUCTOMHYIO JIEKCMKY U (pas3eosioriio, OCKOPOJISIONLYIO
OOILIECTBEHHYIO MOPaIb M HapyLIAIOUIyI0 HOPMbI OOINECTBEHHBLIX IPUWINYMIA, C
coob11eHreM 06 3TOM 3aABUTEIIO;

B OpraHbl BHYTPEHHUX [eJI IJiI OpraHM3aumy IIPOBEpKM B paMKax yrOJIOBHO-
IPOECCYaJbHOTO 3aKOHOAATEeNbCTBA IO (aKTy Yrpo3 KM3HY, 3I0POBLIO U
MMYIIECTBY JO/DKHOCTHOIO JIMIIA MO0 YJIEHOB €r0 CEMbH.

4.11. Obpauenns, cogepykaipye ayamuo3anucyu M (M) BULEO3anCH, CChUIKY
(TumepcchUIKy) Ha  KOHTEHT MHTEPHET-CAMTOBR, SBJSIIOIIMXCS  XPaHWIALLEM
baiyioB  aygMosammMceit ¥ BUIEO3AIMCEN, WHBIX MHGOPMALMOHHbIX (aiiioB,
paccMaTpMBaKOTCS IIPY  HAIMUMM  MB3JIOKEHUST CYTM 3asBJIEHMS, JKaJloBbl B
MMCbMEHHOM Byie iy B GOpMe 3JIEKTPOHHOIO JOKYMEHTA.

B cnyuae oTcyTcTBMS B 0OpalieHn, yKa3aHHOM B ab3alie mepBoM HaCTOSIIEro
IIYHKTA, CYTU 3asBJIeHus, IIPEIJIOKeHMS, >KaJoObl 3agBUTENI0  OTHE/IOM
HampaB/SIOTCI  pPasbsiCHEHMS O  HeoOXOOMMOCTM  COONIOmeHus  CTaTtbu 7
depnepanbuoro 3akoHa N° 59-D3 mnpu HampasjaeHnu obpaineHmii B amgpec ['JiaBbl
aIMMHUACTpaLUM M ADMUHUCTPaLVH, JO/DKHOCTHBIX JIMLL aIMUHUCTPALINAN.

4.12. B cinyuae, eci B OODPAILEHUM COMNEPKUTCA BOMPOC, HA KOTOPBIA
3a9BUTEJII0 HEOHOKPATHO HABAJIUCh MUCbMEHHbIE OTBETHI ITO CYILECTBY B CBSI3U C
paHee HaIpaB/sSIeMbIMM OOpAIlleHMSIMU, U MPY 3TOM B OOpallleHMM He NPUBOASATCA
HOBbIE JJOBO/IbI MU OBCTOSTENHCTBA, YIIOJIHOMOYEHHOE Ha TO JIUIIO BIIpaBe MPUHATH
perieHmne O 6e30CHOBATENLHOCTY OYEepemHOro OOpalleHyus M IIpeKpaleHuiu
MEPENMCKY C 3agBUTENEeM I10 HAaHHOMY BOIIPOCY IIPM YCJIOBMM, UTO YKa3aHHOE
obpallleHue ¥ paHee HalpaB/isieMble OOpallleHus HalpaBasiauce B azapec ['1aBbl
agMUHUCTpaIMY ¥ AIMUHUCTpALMM, OZHOMY M TOMY JKe JO/DKHOCTHOMY JIAILY
agvuaucTpauyu. O JaHHOM pelleHuM MCIIOMHUTENeM YBeIOMJISIETCS 3asiBUTEJIb,
HanpaBMBILIY OOGpalleHMe.

4.12.1. Tlpu nmonyyenun obpaiieHus, yKasaHHOro B ITyHKTe 4.12 HacTosILero
paszesia, MCIIOJMHWTENb HalpaBjsieT 3asgBUTENI0 OTBET C IIpenyIpekIeHreM
O BO3MOKHOCTM IIpEKpallleHus MEePenuCKu C HUM II0 KOHKPETHOMY BOIIPOCY IIpU
MOJIYUYEHUM B JajabHeieM OOpalleHus, COAepsKallero BONPOC, Ha KOTOPBIA
3aSBUTE/I0 HEONHOKPAaTHO NABAIACH IMCbMEHHbIE OTBETHI IO CYIECTBY B CBSI3M
C paHee HAINpaB/IEMbIMY OOPAILEHVSIMY, ¥ TIPY 3TOM B OOpalleHui He IPUBOASATCS
HOBBIE [IOBObI ¥ OBCTOATENLCTBA M YKa3aHHOEe OOpallleHue U paHee HallpaBJigeMble
obpaljeHus HanpasUCh B agpec [J1aBel agMuHMCTpalUy U AZMUHNUCTPAIUN, WU
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OIHOMY ¥ TOMY JK€ JIOJDKHOCTHOMY JIMLY aIMUHUCTPALVIN.

412.2. B oryyae, eciu 3asfBUTEIb IIOBTOPHO HampaBisieT oOOpalieHue,
yKazaHHoe B myHKTe 4.12 Hacrosiero pasueira, HECMOTPS Ha HalpaBJI€HHOE
B €ro aJipec mperynpexkieHyue O MpeKpalieHuy C HUM TIePEeNyCKY IO KOHKPEeTHOMY
BOIIPOCY, MCIIOJHUTENb I'OTOBUAT JOKIAOHYIO 3allMCKy HAa MMS JODKHOCTHOTO JIMIA,
VIIOTHOMOYEHHOI'O0 Ha IIPUHSTME pelueHuss O 0e30CHOBATEIbHOCTM OUepPeLHOrO
obpallleHMsT ¥ IIpeKpalleHuy IIepelyucKy C 3asBUTeNIEM, COIepsKalllyi0 aHaju3
comepkaHusi  MepBUYHOrO, IIOBTOPHOIO ¥  HEOZHOKPATHOrO  OOpallleHui,
HaXOAVBIUMXCS HAa PAaCCMOTPEHUM Y MCIIOJHUTENS, Ha MpegMeT OTCYTCTBUS B HUX
HOBBIX JIOBOJIOB ¥ OOCTOSTENLCTB, PACCMOTPEHMSI BCEX TPEX OOpalleHuil OTHUM U
TeM K€ JO/DKHOCTHBIM JMUOM AJMMHUCTpaUMM, a Takke 0030p comepsKaHus
HalpaB/IeHHbIX B afipeC 3asBUTEJNsE OTBETOB, B TOM YMC/Ie C MpeaynpexmeHuem O
IIpeKpallleHNy Nepernucky C 3asiBUTENIEM IO KOHKPETHOMY BOIIPOCY.

4.12.3. B cirydyae NpMHATHS JOJDKHOCTHBIM JIMILIOM, YIIOTHOMOYEHHBIM Ha
MIPUHATHIE DelIeHnsT 0 6@30CHOBATEIbHOCTY OUEPEIHOTO OOpAIlIEHNS 1 TTPEKPaIleHMS
IIePeIMCKA C 33sBUTEJIEM, TIOJIOXKUTEIBHOI'O DelleHys MCIIOJHUTeNb HalpaBisieT B
azgpec  3asBUTENS  yBeIOMJIEHME O IIpeKpallleHMy C HUM  IIepernycKu
110 KOHKPETHOMY BONPOCY 32 MOANMCHI0 AOJPKHOCTHOTO JINIja, YIIOJHOMOYEHHOIO
Ha IIpUHATME pellleHMs O Oe30CHOBATENbHOCTY O4YepefsHOro  ObpalleHus
M TIpeKpallieHne Iepenucky C 3asBUTEIIEM.

B ciaydae mpuHSTMS OOJ/DKHOCTHBIM JIMIIOM, YKa3aHHbBIM B absale IMepBoM
HACTOSILETO IOAMYHKTA, OTPULATENbHOIO DEeLIeHUS MUCIIOJHUATENEeM TOTOBUTCS B
aapec 3asBUTeJII OTBET IO CYLIECTBY IOCTaBJIEHHBIX B OOpaliieHuMu BOIIPOCOB B
COOTBETCTBUM C TPeOOBaHMUIMY HACTOsIE MHCTPYRIMA.

4.12.4. B pganpHenuiemM 1pM IOJyYeHUM B azpec ['J1aBel agMyMHUCTpaUUyU U
AJIMMHUCTpAINM, AOJIKHOCTHBIX JIMI] agMMHUCTPAIMM OOpallleHUs OT 3asiBUTE,
ComepKalllero BOMpOC, TIIepernucka IO KOTOpOMYy C 3asgBuTesieM Oblia B
YCTAaHOBJIGHHOM TOpSIIKE IpeKpalleHa, obpallleHue OTHEIOM  CIIMChIBAeTCS «B
JleJio», a B ajpec 3asBUTENIS HANpaB/IsIeTCs yBeJOMJIEHME O ITpeKpallleHuyu C HUM
IIEPENMCKM 110 KOHKPETHOMY BOMPOCY HAa OCHOBaHmum dyactTu 5 crarem 11
QepepanbHoro sakoHa N¢ 59-@3 ¢ ykasaHmem peKBU3MTOB (HOMEpPA ¥ [aThl
perucTpaiymn) mucbMa, paHee HallpaBJIEHHOT'O B ero ajpec.

4.13. B wiyuyae, ecnu OTBET IO CYLUECTBY IIOCTaBIEHHOIO B OOpallleHuM
BOIIpOCA HE MOMKET ObITh maH 6e3 pasriallieHMss CBeIEeHWH, COCTaBJ/ISIOLINX
TFOCYJAapCTBEHHYIO WMIM MHYKO OXPaHSIeMYK 3aKOHOM TayHy, MCIIOIHUTEIeM
coob111aeTcs 3a9BUTE/TI0 O HEBO3MOXKHOCTM JaTh OTBET IO CYIIECTBY IOCTaBI€HHOI'O
B oOOpaileHuyu BOIpPOCa B CBSI3W C HENONYCTUMOCTBIO pasrylallleHusl YKas3saHHbIX
CBEeJeHUIA.

4.14. B cioydae, eciyM NPUYMHBI, IO KOTOPBIM OTBET IO CYILIECTBY
IIOCTaBJIEHHBIX B OOpallleHny BOIIPOCOB He MOI' OBbITh [jaH, B MOCHAeAYIoIieM Obum
yCTpaHeHbl, 3asBMUTE/b BIIPaBe BHOBb HAaNpaBUTb obOpaileHue B azgpec ['y1aBbr
afMUHACTPALY ¥ AIMUHUCTPALMY, JO/DKHOCTHBIX JIML, aAMUHMCTPALIUN.

4.15. B Tekcre mopydueHus: O pacCMOTPEHMIO OOpallleHys YIOJIHOMOYEHHOIO
JUIIa MOSKET IIPUCYTCTBOBATh MHMDOpMaLMsa 06 yCTaHOBIEHNUM COKPALEHHBIX CPOKOB
npenocrapiienns MHGOpPMaIyM IO pesybTaTaM PaccMOTpeHusi obpaleHus, B TOM
uycne  «Cpouno»  («HesamemmmrensHo») wmm  «OrepaTMBHO»,  KOTOpbIE
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MpeayCMaTpuBaOT COOTBETCTBEHHO 3-IHEBHbIA M 10-IHEBHBIA CPOKM MCIIOJHEHUS
CO [HA TIOATMCAHMS TMOPyYeHMs, IOPYYeHMs] II0 PACCMOTPEHMIO oObpalieHms
«3aunute» u «[Ipoury meperoBopuTb» - B TeueHue 1 KaJeHIAPHOIO [IHS C JAThI
TOAVCaHNS TIOPYUYEHNST YITOTHOMOUYEHHBIM JIMLIOM.

VYIOTHOMOYEHHOe JIMLIO BIIpaBe COKPATUTh CPOKM  IIPEIOCTaBJICHMS
uHbOpManuy 1Mo pesysjbTaTaM pacCMOTPEHus OOpallleHMs ¥ IOLTOTOBKM OTBETa
3asIBUTEJIIO.

4.16. Ecimm B COOTBETCTBMM C 3aIPeTOM, MPELyCMOTPEHHBIM ITYHKTOM 6
cratby 8 @enepanbHoro 3akoHa N? 59-D3, HeBO3MOXKHO HAIpaBjeHMe KajIo0bl Ha
paccMOTpeHMe B TOCYAapCTBEHHbIE OPraHbl, OpraHbl MECTHOI'O CaMOYIIPaBIeHMs WIn
DO/KHOCTHBIM JIMIAM, B KOMIIETEHIMIO KOTOPBIX BXOIUT PEIlIeHMe ITOCTABJIEHHbIX B
oOpaleHyn BOITPOCOB, Xano6a BO3BPALIAETCS OT/AEAOM 3asiBUTEIIO C PasbhbsiCHEHEM
ero npasa 063kanoBaTh COOTBETCTBYIOIIME PEUIeHMsT Wi OeicTBus (6espeiicTsue) B
YCTAHOBJIEHHOM TOPSIAKE B CY/I.

4.17. Pemienne o mpekpalieHUMW PpacCMOTPeHMst OOpAIIeHUs 110 JIMYHOMY
3a4BJIEHUIO  3asBUTENII  [PUHMMAETCS  VYIIOJHOMOYEHHBIM  JIUMLOM  JM60o
JOJKHOCTHBIM JIMLIOM aIMUHUCTPAIN, KOTOPOMY OHO a[pecoBaHO.

4.18. B ciyuae, ecnmu B obpaileHuuM B NMCEMEHHOM (GopMe He YKa3aHsI
davwimsa 3asaBuUTeNs, HANpaBMUBIIEro oOpallleHne, WiIX IIOYTOBLIMA am;pec, II0
KOTOPOMY IOJDKEH ObITh HAaIlpaBjieH OTBET, OTBET Ha obpallieHue He TaéTcs, M OHO
CITVICBIBAETCS «B JeJI0» HaUYaJIbHUKOM OTIesIa MOC/Ie COrJIaCoOBaHMsI C PYKOBOIMUTE/IEM
anmapara. Eciu B yKa3saHHOM  OOpallleHuMy  COAepsKaTcs  CBEIeHMs O
TIOJITOTABIMBAEMOM, COBEpPIIAEMOM WX COBEPLIEHHOM IIPOTMBOIIPABHOM [EeSHUM,
a Takxke O Jule, ero IOATOTaBIMBAIOIIEM, COBEPIIAIOIIEM MM COBEPIIVBIIIEM,
obpallieHne ITOAJIEKUT HANpPaBIEHUIO OTOEJOM B TOCYJapCTBEHHO) Oprad B
COOTBETCTBUM C €ro KOMIIETEHLIMe 110 COTIACOBaHMIO C YIIOJTHOMOYEHHBIM JIMIIOM.

4.19. TIpu paccmoTpenny 06palLeHns UCIIOTHUTEb:

obecrieynBaeT 06bEKTUBHOE, BCECTOPOHHEE " CBOEBPEMEHHOE
paccMoTpeHue oOOpalleHus, B TOM 4YMCIe C YydacTMeM 3asiBUTENsS B Caydyae
HEeoOXOIUMMOCTH;

B YCTaHOBJIEHHOM 3aKOHOJATe/IbCTBOM IIOPSIAKE 3aIpallBaeT, B TOM YuUC/Ie
B 971eKTpoHHOM (dopme, HeOOXOAMMbIe AJIsI pacCMOTpeHusl obpallleHusl JOKYMEHTbI
M MaTepuaybl B IOCYJapCTBEHHbIX OpraHax, OpraHax MeCTHOI'O CamOyIIpaBJIeHMs
M Y OO/DKHOCTHBIX JIML, 38 MCKIIOYEHMEM CYOOB, OPraHOB [O3HAHMS M OPraHOB
NPeABaPUTENHHOIO CJIEICTBUS;

OCYILECTBJ/ISIET B C/IyYae HeOOXOOMMOCTM BbIE3[ K 3asBUTENIO MM Ha MECTO,
yKasaHHOe B obpalieHnu;

NPYHMMAeT Mepbl, HaNpaBJeHHbIe Ha BOCCTAHOBJIEHME WIM  3AIIUTY
HapYIIEeHHbIX 1paB, CBOOOL M 3aKOHHBIX VHTEPECOB 3asABUTEJ, WM PAa3bICHIET €ro
npasa, MpeqyCMOTPEHHbIE 3aKOHOHATEMLCTBOM Poccuiickoi @enepanyy;

obecrieunBaeT MOArOTOBKY IMMCbMEHHOTO OTBETa 3asBUTENIO IO CYLIeCTBY
MTOCTABJIEHHBIX B 0OpallleHMM BOIMPOCOB, 3@ MCKIIOUEHMEM CIy4aeB, YKa3aHHBIX
B ITyHKTax 4.4, 4.8 1 B ab3alie nepBoM nyHKTa 4.9 HacToOd1Lero pasuena,
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YBEIOMJISIET 3asIBUTEJSI O TIPOIJIEHMM CPOKa PACCMOTpeHMs OOpaIiieHus;

IOKJIabIBA€T YIIOJITHOMOYEHHOMY JIMIY B COOTBETCTBUMM C ITOPYUYEHMEM
(B BMOe YVYCTHOrO [OKIaJa U IIPemoOCTaB/eHMs OOO0BILIEHHON MHMOpMAIMU
B NUCbMeHHO (opme) O pe3ysbTaTax VCIOIHEHMS MOPYYEHMS MO PacCMOTPEHMIO
obpalleHus;

B CJlyyae pasMelleHMs OTBeTa Ha obpalleHue Ha ODUUMAILHOM CaiTe
B COOTBETCTBMM C nyHKTamyu 4.8 m 4.9 Hacroguiero pasgena COOOIIAET 3asBUTEIIO
9JIEKTPOHHBINM afpec OpUUMAIBLHOTO CalTa, Ha KOTOPOM pasMelléH OTBET Ha BOIpOC,
IOCTaBJIEHHBIN B 00palleHnn.

4.20. VicnosHuTeb IPY MOATOTOBKE IIPOEKTa OTBETA:

1) 4éTko, mocienoBaTeNbHO, KPaTKO M MCYEpIIbIBAOIIE M3/1araeT OTBEThI Ha
BCe IIOCTaBJIEHHbIE BOIPOCHI B OOpalleHuy, pacKpbIBAaeT BCE YCTAHOBIEHHBIE
06CTOSITEILCTBA, OTPAsKAET BCE MOBOIbI 3asiBUTEIS;

2) yKa3sbIBaeT, Kakye Mepbl MPUHSATHI K BUHOBHBIM JIMIAM [JIS 3alATHI U
BOCCTAHOBJIEHMSI HAPYILIEHHBIX TTPaB, CBOOO ¥ 3aKOHHBIX MHTEPECOB 3asgBUTEIIS TIPU
MIOATBEPsKAEHMM (DaKTOB, U3JIOSKEHHBIX B 0OpaleHnn;

3) yKasbIBaeT MO KaKuM IMPUYMHAM CO CChUIKOM HAa KOHKPETHbIE HOPMbI IIpaBa
BOIIPOC, CONEPsKAIMIACS B OOpaIleHnu, He MOKET OBbITh Y/IOB/IETBOPEH, PasbsICHSIS
MPaBO TPAKIAHMHA Ha OOXKaJOBaHME IPUHSATOIO MO OOPAIIEHMIO PpeIleHMs WIu
gencTBusa (6e3meCTBMS) B aAMUHMCTPATMBHOM U (Win) CymebHOM IOpSIKe
B COOTBETCTBMM C 3aKOHOIATEIHCTBOM;

4) pasmpsCHSAET IOPSAOK peanu3alnuy MpaB, CBOOOH ¥ 3aKOHHBIX MHTEPECOB
3asIBUTEJISI CO CCBIIKOYM HA KOHKPETHbIE HOPMBbI ITPaBa;

5) mpencrasaser uHGOPMALMIO O TOMYYEHHBIX CBENEHMSX B Ciaydae, e€Ciau
paccMoTpeHue O6palleHuss MPOU3BOAMIOCH C BBIE3NOM Ha MEeCTO, MPUKJIaIbIBast
B CJTyyae HeobXOAMMOCTM MaTepuasbl, MOATBEPKIAIOLIME TT0JIOXKUTEIHHOE pellleHue
BOTIpOCa.

4.21. VUcnonautenu (COMUCIIOIHUATENN) IO COrIACOBAHUIO MOI'YT IIOATOTOBUTH
obuiuit orBer. B 3TOM CIyuae COUCIIONHMTENM HE TMO3LHEee 4eM 3a 5 IHe! [0
MCTEUEHNS YCTAHOBJIEHHOrO B IIOPYYEHMUM CPOKA pacCMOTpPeHMs obpaliieHus 06s3aHbl
TIPEACTaBUTL MCIIOJHMATENIO, YKA3aHHOMY B IIOPYUYEHMM MEPBbIM, BCe HEOOXOIuMbIe
IOKYMEHTBI JIJIT TIOATOTOBKY OKOHYATeNbHOro (0O0OIIEHHOI0) OTBETA 3asSBUTEIIO U
IDOKJIaa YIIOJTHOMOUYEHHOMY JIMIY O pe3ysbTaTaxX pacCMOTpPeHMsl 0O6paleHusl.

Ha KaXkgoro COMCIIOJHUTEISI BO3JIaraeTcss paBHasg OTBETCTBEHHOCTH
3a IIOArOTOBKY OTBE€Ta B TOWM 4YacTu OOpallleHus, peuieHue KOTOPOM BXOOUT
B €ro MOJIHOMOYMS.

4.22. OrtBer 3agBUTENIO0 ¥ MHOOpMAlMs IO pe3yJbTaTaM pPacCMOTPEHMUS
oBpalleHys MOAMMChIBAIOTCS MCIIOMHUTENEM, YKasaHHbIM B OPK ynosHomoueHHbIM
oM. B cryvae BpeMEHHOT'O OTCYTCTBMSI MCIIOJHUTENIST SOMYCKAeTCs MOATICaHme
oTBeTa 3asBUTENI0 ¥ MH(POPMALMM II0 pPe3yibTaTaM pacCMOTpeHus obpalieHus
JIUIIOM, UCITOTHSIFOLIUM ero 06513aHHOCTH.

4.23. Peructpaumsi 1 OTIpaBka OTBeTa 3asIBUTEIIO OCYIIECTB/IAETCS B T€YEHME

1 pabouero nHs ¢ MOMEHTa IOANMCaHNS TOKYMEHTa.
ITocsie HampaB/IeHMsI OTBETa Ha 3JIEKTPOHHbBIN afipec 3asgBUTENIS MCIIOJTHUTEEM

COXPAHSeTCsl CHMMOK 3KDaHa IOUTOBOJ IMPOrpaMMBl, IIOZTBEPIKIAIOIINI OTIIPABKY
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OTBETa, KOTOPbI 3aTeM NMpPMUOOILIAeTCS K MaTepyasaM IO OOPAIeHUIO U TepenaéTcs
B OT[IeJI.

4.24. HampaBnenme (repeampecanusi) ob6paiieHus OPYromMy IOJSKHOCTHOMY
iy AIMMHUCTpaUyyM JOIYCKAaeTCs MO COTJIAaCOBAHMIO C YITOJTHOMOYEHHBIM JIMIIOM
IIPY YCIOBUY TIOLTBEPKIEHMS OOOCHOBaHHOCTH IIepeagpecalyu.

MaxkcumanbHbli  CpOK  BO3BpaTta B OTHAENT  OOpamieHus, OUmMB0YHO
HAaIIpaBIeHHOIO AO/DKHOCTHOMY ULy AIMMHUCTPAIUMU, COCTAB/ISIET 2 pabounx IHS.
IIpn sTOM Ob6pallieHMe BO3BPAIIAETCS C COMPOBOAMTEILHBIM TMCEMOM, COLEPKAILNM
060oCHOBaHMe Tepeaapecannm obpalleHus B Ipyroi rocyqapCTBeHHbI OpraH, opraH
MECTHOTO CaMOYIIPaBJIE€HUSI [OPYrOMY [OOJ/DKHOCTHOMY JIMIY, B KOMIIETEHIMIO
KOTOPBIX BXOAUT pelleHye MOCTaBJIeHHOro B oOpallieHuy BOIpoCca, CO CChUIKOM Ha
IIpaBOBOJM aKT.

IIpy otcyrcTBUMM OOBEKTMBHOIO OOOCHOBaHMSA WMIM IIPONMYCKa CpOKa,
YKasaHHOTO B ab3ale BTOPOM HACTOALLErO IYHKTA, obpallleHue K BO3BpaTy He
TIPUHUMAETCS.

ObpauteHust, OmWKUOOYHO HATMPAB/IEHHBIE B  MCIOJHUTEBLHBIE  OPraHbl
VIIbSTHOBCKOM 007acT¥ M OpraHbl MECTHOIO CaMOYIIPaBJEHMSI MYHULIMAIATIbHbIX
oOpasoBaHMit YJIBSIHOBCKOM 00/1aCTH, B COOTBETCTBMM C 4YacTblO 3 CTaTbyu 8
@DepnepanpHoro 3akoHa N° 59-D3 mnepeHanpaBisSiOTCS YKa3aHHBIMM OpraHamyu B
TeuyeHue 7 [He CO [HA pPEerucTpaumyu B ITUX OpPraHax B COOTBETCTBYIOIIME
roCcyapCTBeHHbIe OpraHbl, OpPraHbl MECTHOTO CaMOVIIPaBJIeHMs, B KOMIIETEHIINIO
KOTOPBIX BXOIUT pelleHIe COOepsKalluxcs B 00palleHny BOITPOCOB C YBEIOMIEHVEM
3aSIBUATENS ¥ AJMUHUCTPALINN.

4.25. Tlo wmToram pacCMOTPeHMsI OOPAILEHMS MCIIOJHUTEIEM TI'OTOBUTCS
o6obuiénHas uHGOpPMAUMA  YIOJHOMOYEHHOMY JIMIy COIVIACHO IIOPYYEHUIO
110 PaCCMOTpeHMIO 0bpaltienusi, ykasaHHoMmy B OPK, ¢ mpuioskennem KOmuu OTBETA
3asIBUTEJIIO.

4.26. Tlpu oueHKe OTBETOB 3aABUTENSIM ¥ MHQOPMALMM IO pe3ysabTaram
paccMOTpeHMs OOpalIeHni1 COTPYAHUK OT/Ie/Ia OCYIIeCTBIISET:

1) mpoBepky cob/I0IeHMs CPOKOB PaCCMOTPEHUST 0OpaIleHNs;

2) NpOBEpPKY AOKYMEHTOB Ha Hajmuye HeOOXOIMMbIX PEKBU3UTOB:

a) 6y1aHKa AIMUMHUCTPAIMY VIV LO/DKHOCTHOIO JMila AJIMUHUCTPALN;

0) MaThl ¥ UCXOMAIIEro HoMepa;

B) CCBIJIKM Ha ATy ¥ HOMep 0OpallieHus;

I') CCBUIKM Ha MCTOYHUK TTOCTYTIJIEHUS] 0OpalleHNs;

1) NOJIKHOCTH, GaMMIUM ¥ MHUIMAJIOB, ITOATIMACH UCIIOTHUTEIS;

3) aHa/MW3 COAEpyKaHmsl OTBETA 3asSBUTENIO M MHOOpPMaLMKU II0 pesysbTaTam
pacCcMOTpeHsT 06PaIEeHNS 110 CIeAYIOLLMM KPUTePUSIM:

a) TOJTHOTa OCBEILIEHME BCEX BOITPOCOB, ITOCTaBIEHHBIX B OOpalleHuy;

6) pacKppITe BCEX YCTAHOBJIEHHBIX OOCTOSTENLCTB;

B) OTpakeHye BCeX JJOBOJOB 3asBUTeJIS;

4) OLIeHKY MPUHATHS PEIIEeHNS 110 Pe3y/IbTaTaM pacCMOTpPeHus obpalleHus:

a) «IOoIIeps>KaHO»;

6) «He oJIepsKaHo»;

B) «Pa3bsiCHEHOY;

5) aHa/mM3 MOJHOTHI IIPUHATHIX MepP, HallpaBJIeHHBIX Ha BOCCTAHOBJIEHUE MU
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3alIMTy HapylleHHbIX TIPaB, CBOOOM ¥ 3aKOHHBIX MHTEPECOB 3asgBUTENIEH, B Cyyae
MIPUHATHS PEIIeHNs 10 pe3y/IbTaTaM PacCMOTPEHMS KaToObI «IIOAIep:KaHo»;

6) TPOBEPKY HaIM4uus DPas3bsiCHEHUN O TIOPSIKe peanusalyuy [pas, CBOOOL
M 33aKOHHBIX VMHTEDPeCOB 3asBUTEJISI B C/y4yae INPUHITUS PelLIeHMs IO pe3yJbTaTaM
pPacCMOTpPEHMS 3asBJIEHUS «Pa3bsICHEHOY;

7) TpOBEPKY HaIMuMs Pa3hICHEHMI O IMpaBe rpakiaHuHa Ha OOXKaJoBaHME
B @IMMHUCTPDATMBHOM ¥ (W) CyneOHOM TMOpSiAKe IPUHSATOTO  pelleHus
«He TIOAIePIKaHO»;

8) TmpoBepKYy HaiMuMsi CChUIOK HA KOHKPETHbIE IIPABOBbie akTbhl ¥
MIPaBUJIBHOCTD X PEKBU3UTOB;

9) oueHKY MPaBOMEPHOCTY MPUMEHEHMSI JaHHBIX HOPM IIpaBa B KOHKPETHOI
CUTYaluUu;

10) mpoBepky Hamuuus IOOKYMEHTOB ¥ MAaTepuasoB, HEOOXOAMMbBIX /IS
TIPUHATYS. KOHKPETHOI'O PEelLeH s 110 0OpallieHnIo.

4.27. Tlo pesysnbraraM IPOBEPKM OTBETOB 3adBUTEIAM U MHGOOPMALH
I10 pe3yJsbTaTaM PacCMOTPEHMsI OOpallleHMsT COTPYIHUK OTIEea IaeT OLEHKY:

CBOEBPEMEHHOCTU PacCMOTPEHMST OBpallieHusT;

BCECTOPOHHOCTY PaCCMOTPEHUS 0O pallleHNUs;

0OBEKTUBHOCTM PACCMOTPEHMS OGpalleHNS;

MIpaBoOBO¥ OOOCHOBAHHOCTM MEp, NMPUHATHIX II0 PE3y/IbTaTaM PacCMOTPEHMS
obparteHus.

4.28. Tlpu orBere 3agBUTENI0 HE [OMNYCKAETCI IIPEIOCTaBIEHUE
IIPOTUBOPEUYMBON 110 CONEPKAHUIO MH(POPMAIINA.

3anpelaeTcs HaIIPaB/IATh 3asBUTEISIM OTBEThI C UCIIPABJIEHUSIMM (B TOM UMCIIe
B PEKBU3NTAX).

4.29. Undopmaumio 10 wuUTOraM BbINOJHEHMS TnopydeHmit I[Ipesmpenrta
Poccuickonn @epepaunn, [Ipencemaresnst [IpasurensctBa Poccmiickoit @emeparmn,
npencemarenien natar Depepamproro Cobpanms Poccmiickoin  Demeparimn,
PykoBomurens — AIMUHUCTpAIUN [Tpesupmenta  Poccuiickon Denepaiuu,
3amecturenei [Ipencemarenst IlpasurennbctBa Poccuiickon Demepaiiuu, IemyTaToB
[l'ocynapcrBennon [ymer DepepanbHoro Cobpanms Poccmiickon Denepatinn,
cenaropoB Poccuiickoit @epepaiyyu, YIIOTHOMOUEHHOIO II0 NpaBaM YeJOBeKa
Poccuiickoit @epepaumy ¥ MHBIX TOCYJapCTBEHHBIX OPraHoB Poccuiickoin
Denepaluy WM OO/DKHOCTHBIX JIMI[ VYKa3aHHbIX TI'OCYHLAPCTBEHHLIX OpPraHoOB
Poccuiickont  @Depepamyy, ['ybepHaropa VbsSHOBCKOM 06JaCTM ¥ MHBIX
MICITOJTHATENIbHBIX OPraHOB TOCY[APCTBEHHON BJACTM YJIbSHOBCKOM ob6jacTu O
pesynbTaTax pacCMOTPEHMs OOpalleHMi OoAMMChIBalOT ['1aBa agMMUHNCTpaLUM WU
JIILIO, UCITOJTHSIONIEE ero 0O6s3aHHOCTH.

4.30. VmosHOMOYEHHOe JMII0 BIIpaBe COKPATUTh CPOKMU IIpelOCTaBJICHMUS
uHGbOpPMaLyH 10 Pe3y/IbTaTaM pacCMOTpPeHMs oOpalleHnii B afipec roCyhapCTBeHHbIX
opraHoB Poccuitckoit Denepanuu 1 LOKHOCTHBIX JIUL, VKa3aHHBIX B IyHKTe 4.29
HACTOSILIEro pasfesia, ¥ MepeHanpaB/IeHHbIX B AIMMHUCTPALMIO 10 KOMITETeHIVH,
a TakyKe CpPOKM ITOATOTOBKM OTBETOB 3adBUTENIAM IO 12 pAHeN IIpy IOTy4YeHUU
3aIpoca JOKYMEHTOB ¥ MaTepuasioB, 00 25 mueu mpu noxyueHuu obpamenns. [Ipu
sToM uH(pOpMalMg Ha TMOAMMCh ['71aBe agMuHMCTpauuy amMbo MLy, UCIIOTHAIOIINM
ero 06A3aHHOCTM, TMPENOCTABISETCS 3a 3 AHA OO MCTEYeHUS YCTaHOBJIEHHOrO B
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TIOPYYEHUY CPOKa.

4.31. OTtBeT Ha KOJ/UIEKTMBHOE OOpallleHMe HAIpaB/sgeTcd Ha MM OHOI'O
M3 MOANMCABLINX ero JIMILI, Yeil MMOYTOBBIA aJpec yKa3aH B O6palieHnu, ¢ mpocbboit
IOBECTY OTBET IO CBeIeHMs IPYrux 3asButenei. Eciu B KO/UIEKTMBHOM O6palieHm
yKa3aHO KOHKDPETHOe JIMLIO WM afpec, Ha KOTOPbIA CAeAyeT HAaIpaBUTb OTBET,
OH HaIpaBJIsIeTCsl Ha YKa3aHHBINM aipec Wy KOHKPETHOMY JIAILY.

4.32. MWcnonmuurens [enaer OTMETKY 00  VUCIONHEHWM  ITOPYYEHUS
[0 PACCMOTPEHMIO OOpaleHNs B 3JEKTPOHHOM KapTOUKe PEe30JIIOLNM, TIPUKPEIIIeT
CKaHMpPOBaHHble 00pa3bl OTBeTa 3asBUTENIO0, MHPOPMALMU 110 PEe3yJIbTaTaM
paccMOTpeHus1 OOpalleHus, CO3HAET KpPaTKuil OTYET OO MCIIOJHEHMM, CHYMAeT
C KOHTPOJISI BHYTPEHHME IIOPYYeHMs B aapec HIDKEeCTOAIIUX MCIIOJIHUTEIeN
¥ HampasasgeT UMHPOpPMAaLMIO II0 pesyabTaTaM pacCMOTpeHusl OOpaleHus
C TIPUTIOSKEHVMEM KOIUM OTBETA 3asIBUTEIO B OT/IE/.

4.33. Harmpasnenne oTBeTa 3asBUTeNI0 06e3 IOATOTOBKM uHGOPMALUN
10 pes3yJbTaTaM pacCMOTpeHMs OOpalleHus B agpec YIOTHOMOYEHHOIO JIMIA
He SIBJISIETCSI OCHOBaHMeM [IJISl CHATUS 0OpalieHus C KOHTPOJIA.

B cayuae, ecnin mudopmaimsa 1Mo pesysabTaTaM pacCMOTPEHMS OOpallieHUs U
OTBET 3asBUTENIO YIOBJIETBOPSIOT KPUTEPMSIM CBOEBPEMEHHOCTM, OOBEKTMBHOCTH,
BCECTOPOHHOCTH ¥ IIPaBOBOM OOOCHOBAHHOCTH, COTPYAHMK OT/EJIa IOTOBUAT IIPOEKT
[IOpY4YeHUs] O CHATUM OOpallleHMs C KOHTPOJIS M JOKIambiBaeT uHbOpMauuio B
YCTaHOBJIEHHOM ITOPSIKE YIIOJTHOMOYEHHOMY JIMILY.

B cnyuae, ecimu mHoOpmaums 1Mo pe3ysabTaTaM pPacCMOTpPeHMst obpalieHust
¥ (W) OTBET 3asBUTEJII0 HE YIOBJIETBOPSIOT XOTSA Obl OJHOMY W3 KpPUTEPUEB,
0603HaueHHbIX B ab3aie BTOPOM HACTOSIIEIO ITYHKTA, COTPYAHUK OTHEIa TOTOBUT
IIPOEKT IIOpPY4YeHMs VYIOJHOMOYEHHOMY JIMIIY O IIOCTAHOBKe O6palleHus
Ha JOTOTHUTENbHBIM KOHTPOJIb MO0 JOKYMEHT BO3BPalllaeTCsl Ha LOPaboTKY.

434, OTtmeTka «B [OEJO» O CIMCAaHMM [IOKYMEHTOB II0 pe3yJbTaTaM
paccMOTpeHust OOpalleHusT B apXuB AIMMUHMUCTPALUM CTABUTCS YIIOTHOMOYEHHbBIM
JIALIOM TIPU YCIOBUU UCIIOJTHEHMS BCEX MOPYUYEHMM IT0 PACCMOTPEHNIO 0OpallieHusI.

4.35. Marepuanel 1O pesysibTaTamM pacCMOTPEHMST OOpallleHMs] XpPaHSTCS
B TEUEHUEe ro/id B TEKYIIEM apxuBe OTHAesa B OTHOENbHbIX Mamnkax, chOpMUPOBaHHbIX
10 XPOHOJIOTMYECKOMY MJIM MHOMY IIPU3HAKY, KOTOPbIe I10 MCTEUEHUY OJHOrO rofa
MepefaroTCs B apXuB AIMUHUCTPALIAN.

4.36. 3asBuTens MO0 €ro MpencTaBUTENb — JIMIIO, ITOJTHOMOYMS KOTOPOTO
MIOATBEPKIEHbI TOBEPEHHOCTBHIO, OGMOpPMJIEHHOW B YCTAHOBJIEHHOM 3aKOHOM
IIOPSIIKe, a TaK)Ke 3aKOHHBIA IPeICTaBUTEIb IO IIMCbMEHHOMY 3asIBJIEHMIO MMeeT
MPaBO 3HAKOMUTHCS C JOKYMEHTaMM ¥ MaTepyuasaMy, KacarolyMICsS pacCMOTPEHNMs
obpallieHns, eI 3T MaTepuasbl HENMOCPeACTBEHHO 3aTparMBalOT €ro IpaBa M
CBOOOIBI ¥ B YKa3aHHBIX HOKYMEHTAX M MaTepuasax He COAEepKaTcs CBemeHus,
COCTABJISIOIIME TOCYAaPCTBEHHYIO WIM MHYIO OXpaHsSeMylo (enepasbHbIM 3aKOHOM
TAMHYy, a TakKe CHMMATh KOMMM C HA3BaHHBIX HOKYMEHTOB ¥ MaTepuajoB C
UCIIONIb30BaHMEM COBCTBEHHbBIX TEXHUUECKUX CPEJICTB.
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5. Opranmuzanyust JIMYHOTO NPUEMa JOIDKHOCTHOTO LA AIMMUHUCTPALMN.
[TpoBepenne IMYHOrO MpuémMa COTpyaHUKaMu oraend. Opranmsaiyms BoIe3IHbIX
JINYHBIX IIPUEMOB

5.1. Jlnunent npuém NpoBOIMTCS [71aBOM  aIMMHUCTpaLMM, IepBbIM
samecTuTesieM [71aBbl agmMuHMCTpauyy, 3amecturTeneM [J1aBbl amMUHUCTPALNAHA,
DYKOBOAMTENIEM  ammnapara, HavYaJbHMKAMM  VIpaBIeHMi  AJIMUHMCTpaUum,
HAYaJIbHMKaMU OTHeN0B AIMMHUCTPAUMM U IPYTMMMU [O/DKHOCTHBIMM JIALIAMMA
AJIIMUMHMUCTpaLMM, B COOTBETCTBMY C TpadMKOM JIMYHOTO NPUEMA, YTBEPKIEHHLIM
['maBoyt agMMHUCTpALIN.

JInynbin MIPUEM TIPOBOAMTCS TaKKe COTPYIHUKOM oTzena
B COOTBETCTBUMU C IpaQMKOM JIMYHOTO MMPUEMA, YKA3aHHBIM B ITYHKTE 5.9 HacTOs1IEr0
pasgena.

5.2. KaumupaTypsl 3asBuTeIell HA JIMYHBIA MPUEM K HOKHOCTHBIM JIMIAM
ApMMHMUCTpaUMy, YKa3aHHbIM B ab3alie mepBoM MyHKTa 5.1 Hacrosiero paszgena 5,
YTBEPIKIOAIOTCS OaHHBIMMU LO/DKHOCTHBIMM JTALIAMHA AnMUMHUCTpALIAN
CaMOCTOSITE/IbHO B COOTBETCTBUM C MX KOMIIETEHIVeN Ha OCHOBAHMM OOpaIeHM B
IMCbMEHHOM U YCTHOM (opMax, a Takoke obpaiieHnmis B GopMe  3JIEKTPOHHOTO
IOKYMEHTa, MOCTYNMUBUIMX B AJIMMHUCTPAUMIO M/WIM COHEpsKallMX ITPOChOBI O
JIYHOM TIpMEME, IO KOTOPHIM NPUHATO pPellieHNe «ITOAEePsKaHO».

5.3. O6pawenus, TMOMIEXAIMe pACCMOTPEHMIO Ha JIMYHOM IpUEMe
OOJDKHOCTHBIX JIML, AIMMHUCTPAaLMy, YKasaHHbIX B ab3aie mnepBoM myHKTa 5.1
HacTOSIILIEro pasjena, IpefBapuTeJbHO pacCMaTPUBAIOTCS MCIIOJHUTEIEM IO
CYLUECTBY IIOCTaBJIEHHBIX B HMX BOMpPOcOB. VcmomHMTenb BIIpaBe 3alpOCUTH V
3asABUTEJIST HEOOXOAMMbIE IS PACCMOTPEHMS 0OpallieHNns JOKYMEHTHI ¥ MaTepuasibl B
LIeIX YTOUHEHMS OOCTOSTEeNhCTB M (AKTOB MO ob6pamenuio. Mcnomuurenem
TOTOBATCS TIPEIJIOKEHUST MO ITOJIOKUTEILHOMY PEIIEHMIO BOIPOCOB K JIMUYHOMY
MIPUEMY INODKHOCTHBIX MLl AIMMHUCTPALMM, YKa3aHHBIX B ab3aie IIepBOM ITYHKTa
5.1 HacTOsILIErO pasmea.

5.4. Tlpurnaumienue 3asBUTENS Ha JIMYHBIA IPUEM OCYILIECTBJISETCS 10
TenedOHy, TOCPEICTBOM MCIIOIb30BAHMS 3JEKTPOHHBIX CUCTEM CBSI3Y MY APYTUMMU
criocobammu, HO He TO37Hee ueM 3a 2 JOHS [0 [OaThl, HA3HAYEHHOM B TOPYYEHUNU
YIIOJITHOMOYEHHOTO JIXIIA.

B oryyae orkasa 3asBuTeNst OT JMYHOrTO mnpméma (wmm HesaBKku 6Ges
NMPenynpeKIeHusT Ha JUYHBIA TIPUEM) TIMCbMEHHBIM OTBET II0 pe3yJbTaram
paccMoTpeHMst OOpalleHusT TOTOBUTCS Ha OCHOBaHMM umeroniencs uHbopManum
IO CYILIECTBY ITOCTaBJIEHHbIX B OOpallleHMM BOIIPOCOB C YBEIOMJIEHMEM 3asiBUTEIS
O BO3MOJKHOJ HETOJHOTe MH(pOpmanuy, oOyC/JOBIEHHON ero HesiBKOM Ha JIMYHBIN
IIpUéEM, a TakKe B YKa3aHHOM OTBETe MepeuyncyaioTcs (akTbl ¥ OBCTOATENLCTBA,
TpedyIolMe ITOSICHEHMII 3asABUTENST [JI1 BCECTOPOHHEr0 U OOBEKTUBHOIO
pPacCMOTPEHMS €ro ObpaleHus.

5.5. Oprauusaiyio u MOATOTOBKY JIMYHOTO mpuéma I1aBoii afMUHMUCTpaLVM
OCYILUECTB/ISIET OTHEI.

OTBETCTBEHHOCTh 3a IOATOTOBKY M OPraHM3alMi0 IPOBENEHMS JIMYHOIO
npuémMa IepBbIM 3aMecTuTesieM [J1aBbl agMuMHMCTpanuy, samecturesnem [J1aBbl
aIMUHMCTpALMM,  PYKOBOAMTE/JIEM  amnmapara, HauaJdbHMKamMy  YIIpaBlIeHUA
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AnMyHUCTpAUIMM, HAYAJBHUKAMM OTHENOB AIMMHMCTPALMMX BO3JIAraeTcs Ha
COTPYLHMKA OTHeNa.

5.6. Jluma, OTBeTCTBEHHbIe 33 paboTy C obpamieHusMu, OOEeCHeunBaIoT
IIPUCYTCTBME 3adABUTENS, [OO/DKHOCTHBIX JIMI TOCYZapCTBEHHBIX OpraHoB (IO
COTJIAaCOBAHMUIO), OPraHOB MECTHOI'O CaMOYIIPaBJ€HNSI, B KOMIIETEHIUIO KOTOPBIX
BXOIOUT peIlleHye TOCTaBJIeHHbIX B OOpallleHuy BOIPOCOB, Ha JIMYHOM IIpUEMeE
OOJDKHOCTHBIX JIML AOMMHUCTpAIMy, YKasaHHbIX B absaie mepBoM myHKTa 5.1
HAaCTOAILEro pasfena, B yCTAaHOBJIEHHbBIE 1aTy ¥ BPeMs ITPOBeAeHMs JIMYHOTO MpyuéMa.

5.7. Jluma, orBercTBeHHBIE 3a paboTy C obpameHMAMM, DOPMUPYIOT IJIs
NO/DKHOCTHBIX JIML, AOMUHUCTPAUMM, YKa3aHHbIX B ab3alle mepBoM IyHKTa 5.1
HAaCTOAILEro pasfena, OCYLIeCTB/SIOLIMX JIMYHBIA TIPUEM, IAIKy, COAEPKAIlyIo
MaTepMasIbl K TMUHOMY NIPUEMY.

5.8. Ha yimuyHOM mpuéme IO/IKHOCTHBIE JMla AIMUHMACTPALMY, YKa3aHHbIE B
ab3alle epBoM IIYHKTA 5.1 HACTOSIIEro pasmesna, OCYLIECTB/AIOLME IMYHDIA ITPUEM,
NIPeNCTaBJIAIOTCS, MPeNJIaraioT 3asBUTE/SIM ITOBTOPHO M3JIOXKUTH CYTh OOpallleHyus,
OLIEHMBAIOT MMEIOUIMECs Yy 3adBUTENIel NOKYMEHThl ¥ MaTepuaybl Ha IIpeaMeT
Ha/IM4Msl HapylIeHW)i 3aKOHOAATeNbCTBA, NpaB, CBOOON ¥ 3aKOHHBIX MHTEPECOB
3asBUTENIEN, YTBEPXKIAIOT WM OTKIOHSIOT ITPOEKThI pEeILeHMi, IPeIIOKEeHHbIe
VCTIOIHUTENSIMY, MHQOPMUPYIOT 3adBUTENEN O NpuHATOM pemrennyu. O6palueHue B
yCTHOM (¢GopmMe [0 HUTOraMm JIMYHOIO TIIpMéma CTAaBUTCS HA KOHTPOIb W
paccMaTpuMBaeTcs Ha OOIMX OCHOBaHUAX B COOTBETCTBMM C  HACTOSINEN
UncTpyKumen.

5.9. JInunbni npuém B npuémHOM ['1aBbl agMUMHUCTPALMM M AIMUHUCTPALIAK
MMPOBOAUTCS COTPYOHMKAMU OT[eJIa eKeJHEeBHO C IMOHene bHMKa 110 maTHuiy ¢ 8.00
no 12.00, ¢ 13.00 go 16.00 (kpome mpasgHMUHBIX THEN) COrVIACHO JKUBOM OUepeni.

OrpenpHble  KaTeropuMy  3asBUTENEM B CoydasxX, IIPeqyCMOTPEHHBIX
3aKoHomarenscTBOM Poccuiickon @Pepeparyuy, IONb3YIOTCS MPaBOM Ha JIMYHBINA
MIPUEM B IIEPBOOUYEPETHOM TOPSIIKE.

B ciyuae, eciin ripaBoM Ha ITepBOOYEPEAHONM MTPKUEM 06J1afa0T OGHOBPEMEHHO
HECKOJIbKO 3asgBUTENEN, MPUEM YKa3aHHBIX 3a9BUTENIeNl MPOM3BOAUTCS B TMOPSAIKE
UX SBKU.

5.10. B xome smuHOro mpMéma 3adABUTENb TNPEIBSIBISIET JIOKYMEHT,
YOOCTOBEDPSIONIMIA €ro JIMYHOCTb, Ha OCHOBaHUM KOTOPOrO OCYIIECTBJISETCS
odopmIeHne KapTOUKy IMYHOTO MIPUEMa COTPYLHUKOM OTHena.

IIpr OTCYTCTBMM [OKYMEHTa, VAOCTOBEDPSIOLIErO0 JIMYHOCTb 3asiBUTEJI,
COTPYIOHMKOM OTHeNa, BEOYIIMM JIMYHBIA IIPUEM, 3asIBUTEJIIO PasbSCHAETCS IIPaBo
HalpaBUTL oObOpauleHre B aznpec [J1aBel agMMHMUCTpAIMM, OOJDIKHOCTHBIX JIMII
AnMuHMCTpaIuy B MMCbMeHHOM GopMe 1AM B (OpMe 3/IeKTPOHHOI'O NOKYMEHTa.
[Tpu 5TOM KapTOUKa JIMYHOI'O [IpMEMa He 3aBOIUTCS.,

5.11. CorpymHuk otmena 06ecreuuBaeT COLEpPsKaTe/IbHYI0 CTOPOHY JIMYHOIO
Ipuema.

BBISICHSIET MHTEPECYIOLLME 3asiBUTE/IEN BOIIPOCHI;

YCTaHAB/IMBAET HAIMUMUE IO MHTEPECYIOLMM 3asBUTEJe)l BOIIPOCAM PEeIIeHMiA
rocyJapCTBEHHOrO OpraHa, OpraHa MeCTHOIO CaMOyIIpaBIeHMsl, K KOMIIETEeHLIVIA
KOTOPBIX OTHOCHTCS pAaCCMOTPEHME NaHHBIX BOIIPOCOB;

OLIEHMBAeT MMEIOIIMECS V 3asBUTE/IeN NOKYMEHThl M MaTepyuasabl Ha IIpeIMeT
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Hau4ys HapyLUIeHUM 3aKOHOJATeabCTBa, IIPaB, CBOOOH MM 3aKOHHBLIX MHTEPECOB
3aSIBUTEJIEN.

5.12. B cwryyae mOATBEPIKOEHMS HEOMHOKPATHOCTY OOpAllleHMsT OLHOrO
3asIBUTEJISI COTPYSHUKOM OTAena MHesaeTcs 3anpoc B apxXmB AIMMHUCTpaluu 000
BCeX IMOCTYIMBIUUX PaHee 0OpaIeHNsIX JaHHOTO 3asIBUTEIS.

5.13. B xome MYHOro mpuéma COTPYIHMKOM OT/e/1a OTKa3bIBaeTCs 3asSBUTEIIIO
B JaJIbHeMIleM pacCMOTpeHuy OobpalleHus, eciy paHee emy Obll JaH OTBET II0
CYLIECTBY IOCTaBIEHHBIX B 0OpallleHu BOIIPOCOB.

5.14. Tlocse 3amoHeHUss KapTOYKM JIMUHOIO TIPKUEMa 3asBUTeIb CTaBUT CBOIO
TIO/IINCh, NTOATBEPIKAAIOIIYIO COOTBETCTBIE COePKaHMs KapTOUKY JIMYHOTO IIpUeMa
U3JIOKEHUIO CYILEeCTBA NOCTAaB/IEHHBIX B 0OpalleHuy BOIIPOCOB.

5.15. B ciyuae momyueHusi OTBETa Ha BCE TIOCTABJEHHbIE B OOpalLleHMu
BOIIPOCH! B XOA€ JMYHOTO NPMEMA ¥ HaJWM4MA COIJIACKS 3asiBUTENIS Ha YCTHBINA OTBET
B KapTO4Ke JIMYHOrO MpUEMa JeflaeTcs caenyiomas samuch: «OTBeT Ha obparieHne
IIOJTy4YeH B XOfe AMYHOro npuéma. OT nMCbMEHHOI'0 OTBETa OTKA3bIBaIOChY», KOTOPAs
MOATBEPIKAACTCS MOAIMCHIO 3asIBUTEIIS.

5.16. B xopme nuyHOro mpuéma 3asiBUTENb MMEET IIPaBO OCTABUTH IIMCbMEHHOE
obpamienue. [IucpmenHoe obpallleHye TOMIEKUT PETUCTPALIMM M PACCMOTPEHMIO
B MOpsIIKe, YCTAHOBJIEHHOM HACTOSMIEeH VIHCTpyKIme.

5.17. Ha BTOpOM 9K3eMILISIpe TMMCHMEHHOrO OOpAallleHsl COTPYIHMKOM OTZesa
CTaBUTCS IITAMIT YCTAHOBJIEHHOM (hopmbl O mpuéme obpaiiieHns B mpuémHou [1aBbl
aAMUHUCTPALMN Y ATMUHUCTPALIAN.

[Ipy 3TOM KONMMPOBAHME TEKCTOB OOpalleHMit ¥ [IpWiIaraemMblx K HUM
MaTepuaaoB (MPUJIOKEHUN) COTPYLHUKOM OTAeNa He ITPOMU3BOAUTCS.

5.18. 3ammce Ha MpUEM K JOJDKHOCTHBIM JIMIEM, YKasaHHbIM B IyHKTe 5.1
HACTOSILLIEro0 pasfena, Takske OCYILIeCTB/SeTcss o TenedoHy mnpuemHoin [1aBb
agMUHUCTPALIAA.

5.19. T'naBa agMuHUCTpALMM YTBEPSKOAET rpa(GuK BbIE3IHbBIX IMUHBIX TPUEMOB
I O/KHOCTHBIX JIALY AIMUHUCTpALINY, DPYKOBOIMTEJIEN OTPaCJIEBBIX
(byHKIMOHANMBHBIX) ¥ CTPYKTYPHBIX  TIOApa3eneHmii, TOABEIOMCTBEHHbBIX
ApMyHMUCTpAUUY, ABISIOLIMXCS KYPaTOpaMu MoceieHnit (TeppUTOpUaIbHBIX OPraHoB
yIIpaBJIeHNS) MyHULMITAILHOrO 00pa3oBanus «LIMapHMHCKMIA paiioH» Y IbSHOBCKOM
obyiacTu (masee - KypaTopbl), B IOCEIEHMSIX Ha TEPPUTOPUMA MYHUIMUITATILHOTO
obpasoBauusi «LIIbHMHCKMI paiioH» YJIbSIHOBCKOV obactu (panee - rpaduk
BBIE3/IHBIX JTUYHBIX IIPUEMOB).

5.20. Orpen ocyecTsiser:

MMOLATOTOBKY, YTBEPXKIEHME U noBefeHMe rpadyKka Bble3IHbIX JIMYHBIX IIPUEMOB
IO KypaTOpOB, OPraHOB MECTHOT'O CaMOVIIpaBjieHus (aAMMHUCTPAIIMN TIOCEIeHN
MYHUIMIIbHBIX OOpasoBanuy LlvapHMHCKOrO paioHa), HampasiaeHue rpadukos
BBIE3IHBIX JIMUHBIX MTPUEMOB [IJI pasMelneHus Ha opuiMaaIbHOM CauTe, B CPeCTBax
MaccoBoy MH(pOpMaIyn;

PETUCTPALMIO OOpaIleHnii, MOCTYNMBIIMX II0 WUTOraM BbIE3AHBIX JIMYHBIX
npuémos B mopyiae «O6paieHms TrpaskgaH», HaIpaBjieHye IOPYYeHuit Io
pPacCMOTPEHMIO OOpalleHNiA MCIIOJTHUTE/ISIM, KOHTPOJIb 38 MCIIOJTHEeHUEM I1OpYYeHNi
10 PACCMOTPEHMIO TAHHBIX 0OpaIleHUN.

Kyparopsl  npeacTaBisiiOT  KapTOYKM  JIMYHBIX IPUEMOB B OTHel
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B TeueHyue paboyero JHS, B KOTOPbIN OCYILECTBIEH BhIE3IHON! JTMYHBINA IPUEM.

6. Ilopsnok paboTsI ¢ 3arpocamy JOKYMEHTOB M MaTe€pUasIoB
O pe3yJ/IbTaTaxX pacCMOTpPeHus 0bpalleHus 1 3aIIpoCamy JOKYMEHTOB
Y1 MaTepuasoB, HeOOXOAVIMBIX [JIs1 PACCMOTPEHUS OOpalleHNns

6.1. [JomkHOCTHOE /MO AIMMHUCTpalMM 1O  HANpaB/JeHHOMY B
YCTAHOBJIEHHOM NOpPSIAKE 3aMpPOCy TOCYNAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIpaBJI€HUsI WM [ODKHOCTHBIX JIMIL 00si3aHO B TeueHme 15 fnHenm co pHA
permcTpanyy 3arnpoca JOKYMEHTOB ¥ MaTepUaIoB B AIMUHUCTPALMY IIPELOCTaBUTh
JOKYMEHTbl ¥ MaTepuasibl, HeoOXOomumble [ pPacCMOTpPeHMs obpalleHnus, 3a
VICKJIIOYEeHMeM JOKYMEHTOB M MaTepuajioB, B KOTOPBIX COMEP’KaTCsS CBEIeHNMs,
COCTaBJISIIOILME TOCYAAPCTBEHHYIO MM MHYIO OXpaHseMyio (eaepasbHbIM 3aKOHOM
TalHYy, U 7151 KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSANOK IIPenoCTaBIeHMS.

6.2. JIo/DKHOCTHOE MU0 AJMMHMCTPAUMM TPV HANPABIEHUM TIEPBUYHBIX
obpaleHnit, NOCTYNMUBIIMX B AJIMMHMCTPALMIO, II0 KOMIETEHLUMM B MHbIE
rOCyAapCTBeHHble OpraHbl, OpraHbl MECTHOrO CaMOYIIpaBIeHMs WMIM UX
ILOJDKHOCTHBIM JIMIJaM, B IOJIHOMOYMSI KOTOPBIX BXOMMT PElIeHNe IOCTaBJIEHHbBIX B
obpalleHnsIx BOIPOCOB, BIIPaBe 3ampailiMBaTh y HMX HOKYMEHTbI ¥ MaTepuajibl O
pe3yibTarax  pacCMOTPEHMS  HAMpaBIEHHBIX  OOpalIeHMii 10  MCTEUYEHUU
YCTAHOBJIEHHOTO  3aKOHOJATE/JIbCTBOM  MAaKCHUMAaJIbHOTO CpPOKa  PacCMOTPEHMs
obparteHus.

6.3. JlomkHOCTHOE JMLI0 AIMMHUCTPALMM BIIPABE MPUHSATH K PaCCMOTPEHMUIO
MTOCTYIMBIIME B AZMUHUCTPALINIO OOpaILeH s, IBJISIOLIECS:

HEOZHOKPATHBIMM ¥ COJEepsKalliMMy BOITPOCHI, peIIeHMe KOTOPBhIX HEe BXOIUT
B KOMIIETEHUMIO AIMMHUCTPALUM WIX OO/DKHOCTHOrO Juia AIMMHMUCTpaLM, B
aZipec My Ha UMSI KOTOPOT'O OHO ITOCTYIINJIO;

MIEPBUYHBIMU M COAEPXKAIIYMMMU BOMPOCHI, pEIlIeHUE KOTOPBIX HE BXOIUT
B KOMIIETEHIMIO AIMUHUCTPALMM WIN OO/DKHOCTHOrO Jjuia AIMMHUCTpALUM, B
afpec wiM Ha UMS KOTOPOTO OHO IIOCTYIIMJIO, HO comepsKamumu MHPOpPMAIuio
O IpembIAyIIEM PAaCCMOTPEHUM MAHHBIX BOIIPOCOB IOCYNApCTBEHHBIMM OpraHaMu,
opraHamMy¥ MECTHOTO CaMOYIIpaBA€HMS WIXM MUX OO/DKHOCTHBIMM  JIMIIAMM,
B KOMIIETEHIMIO KOTOPBIX BXOIMUT UX PEILEHME.

VcrmonuuTens HANpaB/IseT 3asaBUTEISIM OTBETHI MO CYHIECTBY ITOCTaB/IEHHBIX
B HUX BOMPOCOB Ha OCHOBE I[IOJAYUYEHHBIX B TOPSOKE 3arnpoca MaTepuanoB
M JOKYMEHTOB OT MOPYIrMX TIOCYJapCTBEHHbIX OpPraHOB, OPraHOB MECTHOrO
CaMOYTIPaBJIEHNUS, X AOJIKHOCTHBIX JIMIL,

6.4. ATMMHUCTDALIMS WK TOJDKHOCTHOE JIMLI0 AIMUHUCTPALMA TIPY IIPUHATUN
obpalleHnii, yKasaHHbIX B NYHKTe 6.3 HACTOSIIEro pasaesa, K pPacCMOTPEHUIO
HalpaB/seT 3asgBUTEIIM YBEOOM/IEHME O IPOIJIeHMM CpPOKa MX pacCMOTDPEHMs
M HalpaB/IeHMM B COOTBETCTBYIOIIMII I'OCYZApCTBEHHbI OpraH, OpraH MeCTHOI'O
CaMOyIIpaB/IeHMsl 3ampoca [OOKYMEHTOB WM MaTepuasoB, HeoOXOOMMBIX [Jist
paccMoTpeHusl OOpalleHns, ¢ TMOCAeNYIOLMM HalpaBlAeHueM OTBeTa 3asBUTEIO,
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ITOATOTOBJIEHHOI'O HA OCHOBaHMM MTPEACTABIEHHbIX JOKYMEHTOB 4 MaTep1asIoB.

6.5. B wiyuae, e OTBET M3 OpraHa rOCYJapCTBEHHOJM BJIacTM, OpraHa
MECTHOTO CaMOVIIpaBJeHMss WJIM OT WX JOJ/DKHOCTHBIX JIMIL Ha O6palleHue,
HaXOJsIIeecss B peXuMe OXXMUIaHWUS, VIOBJIETBODSIET KPUTEPUSIM OOBEKTUBHOCTH,
BCECTOPOHHOCTM M IIPAaBOBOM 0DOCHOBAHHOCTM,  [JOJDKHOCTHOE  JIMIIO
AIMMHMUCTpAUUY 38 MOATIMCHIO YITOJTHOMOYEHHOTO LA WIN JINLA, MCIIOIHAIOIErO
ero 06s13aHHOCTHM, HAIIPABJISIET OTBET 3asIBUTEIIO.

6.6. B cryuae, eciu OTBeT M3 OpraHa roCyIapCTBEHHOM BJIAaCTM, OpraHa
MECTHOIO CaMOYTpaBJeHus] WMIM OT UX HO/DKHOCTHBIX JIMI[ Ha obpalieHue,
Haxonfllleecs B pEeXUME OXUIOAHUSA, HE YIOBJIETBOPSET XOTS Obl OJHOMY U3
KPUTEpMEB, YKa3aHHbIX B IYHKTE 6.5 HACTOALIEro pasnesna, YIIOJHOMOUYEHHOE JIMIO
IPUHUMAET pelIeHue O HalpaBJIeHuu O0OpallleHMs OIS HOBOIO PacCMOTPEHMS
B rOCY/1apCTBEHHbI OpraH, Oprad MECTHOI'O CaMOYIIPaBJICHMS WM UX JO/IKHOCTHBIM
JMLaM, B KOMITETEHIMIO KOTOPBIX BXOOMUT peIlUeHMe ITOCTABJIEHHBIX B O6paiieHuu
BOIIPOCOB, ¥ TIIOBTOPHO 3alpalllBaeT B YKasaHHbIX OpraHax [OgOKYMEHTbI W
Marepuasgbl O pesyjabTaTax PacCMOTPEHMSI HAHHOTO OOpallleHMsi C yYBeLOMJIEHVMEM
3aBUTEIISI 06 3TOM.

7. AHanus obpallieHuit, pesyabTaToOB PaCCMOTPEeHMST O6pallieHun
U Ka4yeCcTBa MPUHATBIX MEP IT0 PAaCCMOTPEHUIO ObpallieHui

7.1. B uemax wnHacrosimer WHCTpYKIIMM 1O# TeppuUTOpMEN ITOHUMMAETCS
TEPPUTOPUS MYHULMUIIAILHOTO 00pasoBaums «LInJIbHMHCKUI pajioH» Y JIbSTHOBCKOM
obsacty (namee — TEPPUTOPUS).

7.2. CucremaTusauysi  BONPOCOB, COZEP)KaIIMXCI B  OOpaleHMUsX,
OCYILIECTBISIETCSI HA OCHOBE THMIIOBOIO  OBOIIEPOCCHMMUCKOTO  TEMAaTU4YeCKOro
KjaccupuraTopa obpaiienuii TpakiaH ¥ aHa/n3a Cofepykanyus obpaleHus.

7.3. [lpegmerom aHanyu3a COAEpsKaHMUs OOpAIIeHUM SIBJSIIOTCS abCOIIOTHbLIE
Y OTHOCUTEJIbHBIE TTOKA3aTeNM KOIMUYECTBa BOIIPOCOB, COMEPsKAIIMXCS B 0OpallieHuIX
3aSIBUTEJIEN, TOCTYIUBIINX 33 AHAIU3YPYEMBIN TIEPUOI.

7.4. KomuecTBeHHbIE [TOKA3aTeIM BOIPOCOB, COAEPKAILIMXCS B OBpalleHusX,
OTIPENENAIOTCS 0 ODILEMY KOJIMYECTBY BOIIPOCOB, COIEPKAILMXCS B OOpalleHMsIX,
MOCTYNUBIIMX 34 aHaAM3MPYEMbIA II€PUOM, II0 BOMPOCAM COOTBETCTBYIOILEH
cycTeMaTu3aluy, o TEPPUTOPUSIM, C KOTOPBIX MOCTYIT/IN 0OpallleHus, CoepsKallne
COOTBETCTBYIONIME BOIIPOCHI.

7.5. OTHOCKUTEeIbHBIE TIOKA3aTeNM KOJMYECTBA BOIPOCOB, COMAEPIKALLIMXCS
B 06paleHMsIX, IOCTYIIMBILINUX 38 aHAIM3UPYEeMbIi IIEPUO], OTIpeLe/ITFOTCS:

B 1eN9X BbIABJIEHUS COOTBETCTBYIOUIUX IPEAIIOUTEHUN  3asBUTENEH
COOTBETCTBYIOIIMX TEPPUTOPUIL, B TIpefesiax KOTOPhIX pPacIlOJIOKeHbl MecCTa
MX KUTEIbCTBA, IIPEObIBAHMS MIIM HAXOKIEHNS;

B 1I€/IX BBISIBJIEHNS TTOBBIIIEHHOV aKTUBHOCTM 3asBUTEIEN COOTBETCTBYIOIIMUX
TEPPUTOPUIA, B TIpeHesax KOTOPbIX pAaclOJIO’KeHbl MX MeCcTa JKUTeJIbCTBA,
NpeObIBaHsI IV HaXOKIEeHMS.

7.6. IlpenmouTenns 3asBUTEJIEN COOTBETCTBYIOLIMX TEPPUTOPMM, B Npenesnax
KOTOPBIX PAacCIOJIOKEHbl MECTa WX JKUTENbCTBA, NpeObIBaHMS WM HaXOXIEHMUs,
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MCCIIELYIOTCS B COOTBETCTBMM C CUCTeMaTu3aiMell BOIPOCOB ITYTEM pacuéra
CJTeIYIOIIMX OTHOCUTENBHBIX [TOKA3ATEeNIeH:

OOMM  BOIPOCOB  COOTBETCTBYIOLIEH  CUCTEMATHU3allMM, COHEPKALMXCI
B OOpaleHusix, NMOCTYNMBILUX C TEPPUTOPUM, B OOIINEM KOJUMYECTBE BOIIPOCOB,
MOCTYNUBILINX C TEPPUTOPIUN;

IO  BOIPOCOB  COOTBETCTBYIOIIEN  CUCTEMaTu3alliy, COHEepsKallmMxca
B OOpalieHusIX, NOCTYNMBIUMX C COOTBETCTBYIOIIEN TEPPUTOPMM, B OOIIEM
KOJIMYECTBE BOIIPOCOB, MMOCTYNMBILINUX C ZAHHON TEPPUTOPUM.

7.7. AHamms pesynbTaTOB DacCMOTPeHMS OODAIeHM 38 aHaIUSUPYEMbIN
Nepuof, OCYILECTB/ISIeTCS C MCIONb30BaHMEM AabGCOMIOTHBIX ¥ OTHOCUTENIbHBIX
TIoKasaresien (goseit) MPUHATHIX [0 HUM PELIeHU — «MOLAEePIKaHO», «PasbsICHEHOY,
«He nionep>xaHo». [IpuBopsTCcs naHHbIe 0 KOMMYECTBE OOPAIIEHU, CPOKY ITPUHSTASI
peuteHuii MO0 KOTOPbIM B AHANM3UPYEMBbIM I€PUON He HACTYImMIM (<KHaXOOaTCs
Ha PaCCMOTPEHUN»).

7.8. OtmenbHO 0606ILIAIOTCS CBEIEHUS O NPUHATHIX AIMUHMUCTpALME Mepax
110 OOpaLEeHMSIM.

7.9. Pacuér OTHOCKMTE/NbHBIX TIOKAasaTenell - [OJM COOTBETCTBYIOILErO
IPUHATOTO pelieHysd B OOIeM KOJMYECTBE TMPUMHATHIX pPElIeHu) I103BOJIIeT
IIPOBOIMUTH CpaBHEHME pe3yJbTAaTOB DPACCMOTPEHMs OOGpAlleHMii He3aBUCUMO
OT KOIMYECTBA PACCMOTPEHHbBIX OOPAaILIEHNA.

7.10. OtHOCUTeNbHbIE ITOKA3aTeIM PEe3yIbTaTOB PacCCMOTPEHUS OOpalleHuit
MOryT o00600waTbCcsi M  CpPaBHMBATHCA 10 COOTBETCTBYIOIIMM  II€PMOLAM,
IO COOTBETCTBYIOIIMM TEPPUTOPUSIM.

7.11. Amanua mnpennouTeHMit 3asIBUTENEl COOTBETCTBYIOLIUX TEePPUTOPUIA,
B IIpefesiax KOTOPBIX PACIIONIOXKEHbl MECTa WX JKUTENbCTBA, ITPEOBIBAHMS WM
HaxOKJEHMs, II0 BOMPOCAM COOTBETCTBYIOIIE} CUCTEeMAaTU3aluyu I03BOJIIET
IIpY  TIePMOAUYECKOM CpaBHEHMM TI0 DA3IMYHBIM aHAIM3UPYEMbIM I€PMOaM
B [OVHAMUKE BbIIBIISITH ITOCTOSIHHBIE IV CUTYaTVBHbIE MMPEATIOYUTEHMsST 3asIBUTEIEN
COOTBETCTBYIOIMX Tepputopymit. [Ipy OSTOM [guHaMMKa M3MEHEeHusi O0OILero
KOJIMYECTBA BOIMPOCOB He OyHeT BAMATh HA OUHAMUKY M3MEHEHWS IPEeNIIOUTEeHMUs
3asIBUTEJIEN.

7.12. AHainm3 obpallieHnii ¥ TIPUHATHIX II0 HUM MEDP MOKET OCYIIECTBJIATHCS
B ciienyrommx popmax:

TIepUOIMIecKne (eKeMeCsYHble, eKeKBapTa/IbHbIe, TOLOBbIE) MH(POPMALIOHHO-
CTaTUCTMYECKye 0030pbI OOpaNIeHNi 3asIBUTEIEN;

onepaTtuBHble UHGOPMAIMOHHbBIE 0630l OOpallieHi1 3aIBUTEIEN;

TeMaTHueckue UH(GOPMAIMOHHO-aHAIUTUYECKME O0630pbl OOpAIleHNI 3asIBU-
TeJen;

mnHpOPMaLMOHHbIE 0630pbl 0OpalleHNit 3asBUTENIEN.

8. Bubi, hopmbl KOHTPOJIS 38 OpraHK3salyiel pacCMOTPeHs
obpauieHnit B AIMUHUCTPAUNM M OTBETCTBEHHOCTD TOJDKHOCTHBIX
Al AIMMHUCTPAUMM 38 HapylleHue nopsiaka
paccMoTpeHus obpalleHuit
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8.1. Koutpome 3a coOmoOmeHUEM CpPOKOB pPacCMOTpeHus oOpaiieHus,
HallpaBJIeHHOro B azpec ['7aBpl agmMuyHMCTpauyuy, AIMUHUCTPALNUMA, TOKHOCTHBIX
AL, ADMMHMUCTpaUMM [JIS TIPUHSATMUS Mep, BO3JIaraercss Ha OJKHOCTHOE JIMIIO
ApvuHMCTpauymy, Ha3Ha4yeHHOe COOTBETCTBYIOLIMAM IIPaBOBbLIM aKTOM,
OTBETCTBEHHOE 3a paboTy ¢ 0bpaleHusIMu.

Kontpone 3a opraHm3auyeit TIOpAAKa  pacCMOTPeHMS  OOpaiieHui,
MMOCTYNMBIINX B AIMMHUCTpaLNIO, ocyuiecTrisier OTaesn, a TakKe MCITIOTHUTEN.

8.2. KonTponp 3a mcrnosHeHMeM IOPYYeHMSI MO PaCCMOTPEHMIO OOpaleHus
BKJTIOYAET B ceOs CIemyrolMe IpPoLeayPhl:

[TIOCT@HOBKY [TOPYYeHMs O PACCMOTPEHMIO 0OpallleHysl Ha KOHTPOJIb;

cHbop 1 06padboTKy HPOPMaLIMK O XO[e PACCMOTPEHMS OOPaIeHIAS;

Bble3[, (B ciyyae HEOOXOAMMOCTM) K 3asgBuUTen0 (TpyIine 3asBuUTeseit),
OT KOTOPOr'o (KOTOPbIX) IIOCTYIIUIIO OOpalleHue;

IIOATOTOBKY 3aIIPOCOB O XOJe ¥ COCTOSIHMM PaCCMOTPEHMST OOPAIIIEHNS;

TIOATOTOBKY M 0600lIeHMe NaHHBIX O CONEPsKAHMU M CPOKAX PacCMOTPEHMS
obparuenmus;

IpefocTaBieHye MHOOpMauuy [LOJDKHOCTHOMY JUIYY AIMUHUCTPALUU [JIS
TIPUHSTHS PEeLIeHMs.

8.3. KonTposnb 3a CBOEBPEMEHHOCTBIO ¥  IIOJIHOTOJM  OpraHmsaLum
paccMOTpeHusT 06 pallieHNi BKIIOYAeT B Ce6s1 KOHTPOJIb:

3a COOTBETCTBMEM 3aKOHOATENLCTBY CPOKOB PaCCMOTPEHMS OOpalleHnii;

32 CBOEBPEMEHHOCTBIO IIPUHSATHIX MEP P PaCCMOTPEeHUY 0O paleHNIA.

8.4. Kourponp 3a KauyeCcTBOM U pe3yjbTaTamMy OpraHmsalnuy paboTsl
C obpallleHMsIMIU OCYILECTBJISIETCS B BUJIE:

1) nmpoBepoxk:

a) OOBEKTUBHOCTY ¥ TIOJTHOTHI IIPMHSATBIX MEp TIPY PACCMOTPEHUM 0OpallieHu;

6) cobrogeHusT MOC/IeHOBATEIBHOCTY AEVMCTBUI M CPOKOB, YCTaHOBJ/IEHHBIX
3aKOHOJIaTeIbCTBOM, IIPY PACCMOTpPEeHNUY OB pallieHns;

B) COOTBETCTBMS  3aKOHOZATENbLCTBY  paboTel € OOpaleHusMu
B AJIMUHUCTpALINY;

I') BBISIBJIEHMSI IPUUYMH HECBOEBPEMEHHOrO ¥ HeKayeCTBEHHOrO pacCMOTPeHUs
obparieHnis;

2) COBeLaHMi1 10 BOIIPOCAM:

a) COCTOSIHMSI YICITOJTHEHST ITOPYYEHMI 110 PAaCCMOTPEHUIO ObpalleHni;

6) TIOATOTOBKY MaTEPUaioB 110 PesyJibTaTaM PacCMOTpeHMs OOpallieHui;

B) BbIPAOOTKM €OMHBIX ITO/IXONOB K YCTPaHEHMIO HEeJOCTATKOB, BbIIBIEHHBIX
B pe3yJIbTaTe IIPOBEPOK.

8.5. B 3aBuCMMOCTM OT MEPUOAMYHOCTU MCIOIB3YIOTCS CJIELYIOIIME BUIbI
KOHTPOJIS 3a COBJIIONEHIEM CPOKOB PACCMOTPEHMS OBpaleHmiA:

TeKYIMM (eKeqHEBHbBIN),

OIepaTUBHLIN (e>KeHele/IbHbIN);

yrpeskaaronmii (MogeKagHbIN).

[IpoBenenne MpPOBEPOK ¥ COBEILAHWI OCYILIECTB/SAETCA 110 Tpaduxy,
COTJIACOBAaHHOMY C YIIOJIHOMOYEHHBIM JIMLIOM.

BHeryiaHOBbIE TIPOBEPKM OPraHM3YIOTCS ¥ IIPOBOIATCS II0 IIOPYYEHHIO
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YIIOJTHOMOYEHHOTO JINLIA.,

8.6. VcrosHuTens HECET OTBETCTBEHHOCTb 3a CBOEBPEMEHHOCTb M KayeCTBO
IIOATOTOBKM OTBeTa 3asBUTENI0 UM MHOOpPMALMM IO Ppe3ysbTaTaM pPacCMOTPEHMS
obparieHus.

8.7. MoimkHOCTHBIE MuLa AIMUHUCTPALMA TIPUBJIEKAIOTCS K OTBETCTBEHHOCTH
NPy HapylleHuy [OpsAka pacCMOTPeHMs OOpallleHMii B COOTBETCTBUM C
3aKOHOJIATE/THCTBOM.

8.8. IlepconasbHas OTBETCTBEHHOCTD HOUKHOCTHBIX JIALL AIMMHMCTPALIAM 33
paccMoTpeHue obpaleHnit 3aKpervieHa B MX JO/KHOCTHBIX MHCTPYKIMAIX.

8.9. Ilpu BrigBiieHMy HapylueHui nosnosxkennii @epepasbHoro 3akona N° 59-
@3 u Hacroswen VHCTPYKUMYM OTHe/IOM HANpaB/sSeTCs OOKJIa[Has 3aricKa Ha MMs
YIIOJHOMOYEHHOTO JiMia, Ha OCHOBAHMM KOTOPOJ pacCMaTpMBaeTcs BOIPOC O
[IPUMEHEHUM B OTHOIUEHMM MCIIOJHUTENS AUCHUIUIMHAPHOTO B3bICKAHMS B
YCTAHOBJIEHHOM 3aKOHOLATEILCTBOM TIOPSIIKE.

9. Ilopsamok paccMOTpPeHMsT 3aIIPOCOB
0 JesTenbHOCTY ' J1aBbl agMUHUCTPALINHA,
IOJDKHOCTHBIX JIUT, AIMUHUCTPALUA

9.1. 3anpoc, COCTaBAEHHBIM B MUCHbMEHHOM (OpMe, TIOMJIEKAT PerucTpanun
B monyne «O6pallleHyss TpakgaH» B TeUeHMe 3 [HEe) CO IOHS €ro TMOCTYILIEHMS
B ApgMuHMCTpaUMIO. 3ampoc, COCTaBJEHHBII B YCTHOM (opMme, ITOIJIEXXUT
perucTpauyy B JeHb €ro MOCTYIJIEHMSI C YKa3aHMeM HAThl M BPEMEHU ITOCTYILIEHUS
B AJIMMHUCTPAIIAIO.

9.2. B cnyuae, ey 3anmpoc He OTHOCUTCS K chepe mesTenbHOCTH [J1aBbl
aIMUHUCTPALIMY, HODKHOCTHBIX UL, AIMUHMUCTpaumy, oH Hampassercs OTmnesnom B
TeueHyue 7 OHeM CO OHS perucrpaumy B AIMMHMCTpaUMy B TOCYIapCTBEHHBIM OPraH
WIM OpraH MECTHOrO CaMOYTpPaBjeHMs, HOIKHOCTHOMY JIMIY, K ITOJTHOMOYMAM
KOTOPBIX OTHECEHO IPeIOCTaBIeHNe 3ampaliBaemMoi nHGopMaIni.

O nampasnenun (nepeampecanmmu) 3ampoca OTmesr cooblaerT HapaBUBIIEMY
3ampocC IoJib3oBaTeNm0 MHbOpMalen B TedyeHue 7 JHENM CO JHS PerucTpaimu
3armpoca B AnmuHucTpauyy. B ciyuae, ecinu AMuHMCTpalMs He pacriojaraer
CBEJIEHMSAMM O HaJIMuMM 3anpaiinBaeMoit MHGOpMauuu B APYrOM IOCyZapCTBEHHOM
opraHe, OpraHe MeCTHOrO CaMOYIpaBjieHus, o6 5TOM TakKe coobiuaercs
HampaByBIIEMY 3alpoC I10b30BaTeN0 MHGOpMAalyelt B TeyeHue 7 OHEW CO OHS
perucTpauum 3amnpoca B AZMUHUCTPALN.

9.3. 3ampoc IMOmJIEKUT paccMoTpeHuio B 30-OHEBHBIA CPOK CO MOHS €ro
perucTpanyuy B AIMUHMCTPALMA, €C/IM MHOE He TIPeIyCMOTPEHO 3aKOHOHATe/IbCTBOM
Poccuiickon @epepauymn.

9.4. B «ciyuae, eciauM TIpeooOCTaB/ieHMe 3alpaliyBaeMoy uHOoOpMaumm
HEBO3MOXKHO B VYKa3aHHBIM CpPOK, TIOJIb30BaTesib MH(MOpPMAalLMeil YBeLOMIISIEeTCS
MUCIIOJIHNTEIEM 06 OTCPOYKE OTBETa Ha 3arpoc B TeuyeHMe 7 OHe CO [HS €ero
perucTpauuy B AIMUHUCTDAUMM C YKasaHMeM IMPUYMHBI TAKOM OTCPOYKM U CPOKa
TipefoCcTaB/ieHysl 3anpaliuyBaemort uHGoOpMayUy, KOTOPhIA He MOXKET IIpeBbIUATh
15 mHer cBepx YCTAHOBJIEHHOTO CPOKa JJIs1 OTBETA Ha 3aIpoc.

9.5. Mludopmaims o gesaTeabHOCTH [ 71aBbl afMUHUCTPaLMM, AIMUHNUCTPALUY,
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OOJDKHOCTHBIX JIMIL AIMUHMCTPALMM TTOATOTABIMBAETCS B BIOE OTBETA HA 3aIpoc, B
KOTOPOM COJIEPKUTCS MIM K KOTOPOMY IIPU/IaraeTcs 3anpaiuyBaemMas nHpopMaims
JIM60 B KOTOPOM COZEP3KUTCS MOTMBMPOBAHHbBIN OTKA3 B ITPEIOCTABICHNM YKa3aHHOM
uHQOpMAaL UM, _

0.6. Vindopmarys He ITpeloCTaB/IAeTCs B ¢Iydae, ecn:

comepkaHue  3ampoca He  IO03BOJISIET  YCTAaHOBUThL  3alpallBaeMyro
VIH(POPMALIMIO;

B 3alpoce He yKasaHbl MOYTOBBLIM ajpec, aapec 3JEeKTPOHHON IMOYTHI WA
HOMep dakca [yig HamnpaBiaeHusi OTBeTa Ha 3ampoc Jmbo Homep TenedoHa,
0 KOTOPOMY MOMKHO CBSI3aTbCd C HANpPaBUMBIIMM 3aIpOC  II0JIb30BATE/IEM
yHpOpMaLyen;

3ampanmBaemMasi MHOOpPMauusi HE OTHOCUTCA K [IeITeJIbHOCTM | J1aBbI
aIMVHUCTPAIUy M AIMUHUCTPALUY, JO/DKHOCTHBIX JIML, AIMUHMCTPALIAN;

3anpauBaeMass MHGOOpManus OTHOCUTCS K MH(OPMAIMM OrPaHMYEHHOTrO
IDOCTYIIa;

3ampammBaemMass MHQOpMalusT paHee IIPeNOCTaB/IsIIach  I10JIb30BATEIIIO
yH(popMaIuen;

B 3allpoce CTABUTCS BOIPOC O IIPABOBOJ OLIEHKE dKTOB, NPUHATHIX I/1aBOM
afMUHUCTpaUMM M AIMWHMUCTpalMet, MTPOBENeHUY aHaau3a NesTeabHOCTM 1J1aBbl
aIMVMHJACTpaLMM ¥ AJMMHMCTPaLMY, MAOJDKHOCTHBIX JMAL, AIMMHUCTPALMMA WIA
NIPOBEEHUY MHOJM aHAIUTUUYECKON paboThl, HEMOCPENCTBEHHO HE CBS3aHHOM C
3alLMTON IIPaB HANPaBUBILErQ 3aMpoC Mob3oBaTes uHbopManme.

9.7. YIIOMTHOMOUYEHHBIM JIULIOM IO MPEJICTaBIEHNIO MCIIOTHUTE/IS MOSKET ObITh
NIPUHATO pelIeHue O HenpenocTaBieHMyu MHOpManuu O [IeATeNbHOCTM [/1aBbl
aIMUHUCTpAUMM ¥ ADMMHMCTPALMY, OO/DKHOCTHBIX JMI[ AIMMHMCTpALUMMU II0
3a1pocy, ecam 3ta MHGOpMalus OImyb/IMKOBaHa B CPeICTBaX MaccoBoi uHbopmammm
WM pasmenieHa B cetu «HTepHeT».

B arom ciryuae B OTBeTe Ha 3aITpoC YKasbIBAIOTCS HaMEHOBAaHME, aTa BhIXOIa
M HOMEp CpencTBa MaccoBoM wmHGOpMAIMM, B KOTOPOM OIyOIMKOBaHa
3anpanmBaemas uHbopmaiust, u (MaM) SJEKTPOHHBIN anpec o(puIMaJIbHOrO CanTa,
Ha KOTOPOM pasMelleHa 3amnpalumpaemas nadopmarnms.

9.8. B ciyuae, eciu 3ampammBaemasi MHGOPMAIMI OTHOCUTCS K MHGOpMaImn
OrpaHMUYEHHOr0 AOCTYIa, B OTBETE HAa 3alpOC YKasbIBAIOTCS BWI, HaMMEHOBaHUeE,
HOMEP ¥ [Oara IPUHATHS AaKTa, B COOTBETCTBMM C KOTOPBIM JOCTYII K OTOM
MHoOpMaly OrpaHnyeH.

B orywae, ewm wuacTte 3anpammBaemoit uHGOpPMAIMM OTHOCUTCS K
uHbOPMAIMY OrpaHUUYEHHOr0 HOCTYyMa, a ocTagbHas wuH(GOpMaUMd SIBISETCS
OOIIENOCTYITHOM, MCIIOMHUTENL BK/IIOYAET B OTBET IOJIL30BATENI0 WMHAOOpMAIMEn
3aMpaimMBaeMyi0 MHQOPMAIMIO, 32 MUCKIOUeHreM MHOOpPMALUU OrpaHUUEHHOrO
JIOCTYTIA.

9.9. Ha 3zampoc B ycrHOM ¢opme 1o TenedoHy CIPaBOYHOM CIIYKOBI
Anpmuuucrpanmm, kotopas dyukiuyonupyer exxenresHo ¢ 08.00 zo 12.00 u ¢ 13.00
mo 16.00, kpoMe BBIXO[HBIX ¥ NpPasgHMYHBIX gHei: (84245) 2-25-05, coTpygHUKOM
OT[Ies1a MPeOCTaBISIeTCs CIeNYIOIas MHMOPMAaIs:

O IIOYTOBOM (SJIEKTPOHHOM) ajpece M pexume paboTbl AZMMHMUCTDALNMU,
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TIpueMHO¥ ['71aBbl agMUHUCTPALIAN;

0 KomreteHUuy [J1aBpl agMMHUCTpaUMM ¥ AJIMUHUCTDALMY, OPraHOB
MeCTHOT'O CaMOYTIpaB/IeHMsT MyHULIUITAIbHBIX 06pasoBanmii [[uapHMHCKOrO paioHa;

o mopsake u (Qopmax obpamieHuss B ajgpec [71aBpl agMMHUCTpALMM WU
AIIMUHUCTpaLMUHA, SOKHOCTHBIX JINL, AIMUHUCTPALINY;

O TIOpsAKe ¥ BpeMeHM JIMYHOrO TIpMéMa JO/DKHOCTHBIMM  JIALIAMMA
AnMuHMCTpaummy;

06 yCTaHOBJIEHHBIX 3aKoOHOgaTenbcTBOM Poccuiickoii Demepaimm cpokax
paccMoTpeHust 06pallieHnit, 3aTIPOCOB;

0 davmwmax, MMeHax U OT4yecTBax (TOC/IemHee - TPY HAIAYMKA) JIAL,
OTBETCTBEHHBIX 32 paboTy ¢ 06paLLEHNIMA;,

O PermcTpalnyOHHOM HOMEpPEe IOCTYNMBIIErO B AIMMUHMUCTPALMIO OOpaieHus,
3arpoca ¥ O TOM, B KaKkoil COOTBETCTBYIOLIMI IOCYAapCTBEHHbI OpraH, OpraH
MECTHOTO CaMOYIIPaBJIEHUS] WM AOKHOCTHOMY JIMILY, B KOMIIETEHIMIO KOTOPbIX
BXOJUT pelleHye II0CTaBIeHHbIX B 00palleHuy, 3arrpoce BOIIPOCOB, OHY HallpaBJ/IeHbI
Ha PaCCMOTpEHME;

O IopsAKe OOsKaJioBaHMs [MOeUCTBUM (Oe3meicTBUS) MO/DKHOCTHBIX JIUII
AIMUHUCTpALMUU U YIIOJTHOMOYEHHBIX JIALIL,

9.10. IIpuém, obpaboTka, permcrpaiys, pacCMOTPEHME, CHSITUE C KOHTPOJISI
3aIIpOCOB, HAIIpaBJIEHME JOKYMEHTOB M MaTepuasoB 110 Pe3yabTaTaM PacCMOTPEHMUS
3aIIpOCOB B AapxXMB ITPOM3BOMSITCSI OTHEJIOM B COOTBETCTBMM C TpPeOOBaHMAMMA
Hacrosein MHcTpykumn.

9.11. YcTHBIE CO0OOIIEHNS, TOCTYTIMBIIVE 110 TeteoHaM CITPaBOYHOM CITYIKObBI
AnMuUHMUCTpAUMM, HE SBISIOMIMECS 3aMpoCoOM B COOTBETCTBUU C TPEOOBARHUSIMMU
DepepanbHoro 3akoHa N° 8-D3, perucrpauyu B mopyse «O6paieHus rpaskiaHy He
TIOMJIEXKAT.

9.12. Ha coobumenust B yctHOM opme, ykasaHHble B yHKTe 9.11 HacToguiero
paszena, COTPYIHMKOM OTAena, O0DecrneuyBaroOUMM HesATeJbHOCTh CITPABOYHOM
Cy>K0bI AIMUHUCTPALIAN, IPUHUMAETCS OJTHO M3 CJIELYIOUIMX PEILIeHUIA:

06 nHpOpMUpPOBaHNUM 3aIBUTEJIST 0O OpraHe, B KOMIIETEHIIMIO KOTOPOI'O BXOAUT
peleHye BOIpoca, COIepsKalllerocss B YCTHOM COOOILEHNM, U TTOPSIAKe HallpaB/IeHus
B 3TOT OpraH oOpaileHusi B NUCbMeHHOM (opMe win B Gdopme 3IeKTPOHHOI'O
IOKyMeHTa B mHemix obecreuyeHuss €ero OOBEeKTMBHOTO ¥ BCECTOPOHHErO
pacCcMOTpPeHMS;

06 muHpOpMMpOBaHMM 3asIBUTENA O MOpsake u dopmax obpalleHus B ampec
['naBe! agMuHUCTpALVY, AIMUHUCTPALINY, TODKHOCTHBIX UL, AIMUHICTPALIAA.




